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This database is a means to inventory and update the file content of our website.  It is currently in the alpha stage of construction. The database is comprised of six base tables: “1Folder”, “2Divisions”, “3Pages”, “4Files”, “rtblFileType”, and “school district coding”. Numerals in front of the table names are there solely as a sequential sorting device.   A basic relational query has been built in order to show the relationship between the three quasi-normalized tables [Folder-Division-Page].  The 4Files table contains the information on the actual files populating the website. The remaining two tables contain specific coding values: rtblFileType contains values used in the “4Files” table field of “intFileType”.  The second is a “cross-walk” table of the district coding schemes used in source school district data files from the Census Bureau, Ohio Dept. of Taxation, and Ohio Dept. of Education.
Rather than a content management tool , the database’s use is primarily an internal  inventory of website files.  The database records must be updated whenever there is a file added or swapped out.  Although it has the potential to be used to populate an SQL data system, it is not intended to feed into any automated content management system used by IT to post a file.
The structure of this database mirrors the currently planned structure of our website.  Even if the website is ultimately structured differently, it should have no impact on the inventory database structure, although one might want to restructure the “Pages” table for the sake of consistency. The eight Folder Names correspond to the eight major website content areas. Each has been assigned a unique single-letter identifier (B – Business&Industry, C – County Trends, E - Economic, M- Mapping, P – Population& Housing, S – School Districts, T – Tax Analysis Reports, Z – EB-5 Target Employment Areas).  Six of the eight major content areas are subdivided into more specific content – for example the “County Trends” major content area is subdivided into the “County Indicators” and “County Profiles” divisions. 
 Some divisions are contained on a single web page; but some, like the Current Population Estimates, span several pages.  Pages, then, is a subset of the Divisions.   Each page, in turn, provides html links to a specific set of Files.  Each file has been assigned a file machine name which consists of a five-digit code; the first digit is the Folder identifier, followed by a sequenced four-digit integer. 






The complete hierarchy, illustrated with the County Trends content, looks like this:
Folder – County Trends [C]
	Division – County Indicators
		Page – County Trends*
			File – County Indicators (machine name + file type= C1091.pdf)
	Division – County Profiles
		Page - County Profiles*
			File – Ohio (machine name + file type = C1001.pdf
			.
			.
			File – Appalachia (machine name + file type = C1090.pdf)
*Note – because County Indicators is a singular file, it will appear on the first “County Trends” page, whereas the County Profiles files will be accessed from a separate page (likely linked via the Ohio county html target map page).

Process of Posting a Web File
As things stand currently, there will be four processes to complete in order to post a new or updated file.  The first process is to provide an adequate quality control review of the new file.  Among the necessary quality control checks: 
· Spelling/syntax check
· Footnotes and citations correspondence to body of file
· Font size visibility via the web
· Branding and file naming consistency
There may be more checks needed, depending on the type of file being published.
The next process is to enter the appropriate data into the inventory database.  Part of this process is to move the extant file from the “New Files 7-11” folder into the appropriate archive folder, and the new file copied into the correct “New Files 7-11” folder.  The following paragraph provides a guide to naming the new or swapped file(s).  The final process is to convey the new file(s) to IT for posting.  We are currently using email to Peter Beyer to effect that process.  With a large number of files, it may be easier to point to the appropriate “New Files 7-11” folder so IT can copy directly from the folder.

File Swapping
Because many of our products are merely updated, rather than created as a new file with new content, the machine name coding scheme has been built to accommodate that process.  For example, when an updated series of County Profiles are released, the old versions are swapped out and replaced with the newly updated files and, therefore, retain their original machine name.  So, the Ohio County Profile will always retain the machine name of C1001. Although the swapping process must be coordinated with IT, the updating of the inventory database records would require only that the “strDateFileUpdated” be entered.  This will allow capture of the date each file, or series of files, was last updated.  The old files should then be copied into the set of calendar year archive folders constructed in the Shared\WWW  directory, with the new files copied into the appropriate Shared\WWW\Web File Structure\New Files 7-11 folder(s).
Entirely new files can be assigned a machine name code by simply appending the next unused integer in any given sequence to its appropriate Folder ID letter.  For example, the Priority Investment Area files contain a five-year time series of county-level designations which adds a sequential six-month file, and drops the oldest file.  When a new file is added, it should be assigned the next number in the sequence.  Since the July – December 2012 map was assigned the machine name M2010, the Jan – Jun 2013 map should be numbered M2011 when it is ready for posting.

Tables Field Definitions
1Folders
FolderID – One-letter text field, the key field
strFolderName – Text field -  high-level index folder name
strFolderIdentifier –  Text field - current file path; 
SubjectDescriptor – Memo field – Top-of-the-page description of page content, TBD
dtmUpdate – date-time stamp field - documents change to a Folder record (unlikely)






2Divisions
FolderID - One-letter text field; relational field to link to 1Folders
DivisionID – integer – unique division identifier field (arbitrarily numbered in accordance with alpha sort on Folders)
strDivisionContent Title – text field -  Text string written to the web page stating the subdivision of high-level index content (e.g. “Census” under “Population”) TBD
strDivisionContentDescriptor – memo field – Text string written to the web page that describes the specific  content area of the Folder division. TBD
strDivisionContent Purpose – memo field  -  Text string conditionally (i.e., if needed) written to the web page that describes the purpose of making the Folder division  data available. TBD
dtmUpdated – date-time field - documents when change to, or addition of,  a Division record was entered.
intVersion – date field (yyyymmdd) – most recent, active version of the Division record.
intActiveStatus – logical field – Checkbox to denote whether or not the Division is active (i.e. currently available on the web page.

3Pages 
intPageID – integer -  designates the position of the “page”  relative to the whole website (numbered in accordance to the current sequencing of pages on the extant website.
FolderID - One-letter text field; relational field to link to 1Folders.
DivisionID – integer – used on the Page records as a relational field connecting to the Division records.
strPageName – text – if not superceded with a division content descriptor, a top-of-the-page name of the thematic content  of the files linked to that page. TBD 
strPageContent – text - if not superceded with a division content descriptor, a top-of-the-page description of the thematic content  of the files linked to that page. TBD 
dtmUpdated – date-time field - documents when change to, or addition of,  a Pages record was entered.
intVersion - intVersion – date field (yyyymmdd) – most recent, active version of the Pages record.

4Files
intFileID – AutoNumber – unique record number for each file contained in the table.
intPageID – integer – relational field linking File record(s) to Page record.
intFileType – integer – each number represents a file extension type – e.g., “ .xlsx” ; a relational table, rtblFileType, is written for purposes of relating the file extension to file names, if necessary.
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