NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS

NOI/RROF

Format, Tips, and Instructions for State of Ohio Grantees

TIPS

· This notice is to be published in a newspaper of general circulation in the non-legal section when the level of environmental review is determined to be Categorical Exclusion, per 24 CFR 58.35 (a) (1–6).

· This notice is to be published when the Environmental Review Record (ERR) is complete, and has been signed by the preparer and the certifying officer.

· The notice must appear at least once.  The grantee must obtain a clipping of the notice, including evidence of the date of publication.

· The notice must specify, at a minimum, a 7-calendar day period within which persons may evaluate and comment on the record.  (The first day the notice is published is considered day 0.  If the 7th day falls on a weekend or holiday, the period must be extended to the next business day.)  The record must be readily available for public inspection within the jurisdiction of the grantee on the first day of the comment period.

· The notice must specify, at a minimum, an additional 15-calendar day period within which persons may object to the release of funds.  There must be a minimum of 3 calendar days between the last date of the local comment period and the first date of the objection period.  During this time, the grantee mails a copy of a Request for Release of Funds and Certification to the State of Ohio.
· Example:









Date
Publication Date








1st
1st day of Local Comment Period






2nd
Last day of the Local Comment Period





8th
(Note: Make sure the last day of local comment is a business day – if the last 

day ends up being on a weekend, you must bump it up to the next business day)

Mailing time for Request for Release of Funds and Certification (RROF and Cert.)
9th – 11th

(Note: CEO cannot sign RROF until the 9th or day after the last day of the local 

comment period)

Date State of Ohio Receives RROF and Certification




12th
1st day of Objection Period







13th
Last day of Objection Period







27th
Date State of Ohio can Release if no Objections are received



28th
· The notice must use the prescribed format, and the title of the notice must be published.

· Listed below is the minimum format required for the notice.  The grantee is to fill in the appropriate information between the parentheses ( ).

FORMAT

NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS (NOI/RROF)
(Date of Publication)
(Name of Responsible Entity)
(Name of the Agency)
(Address of the Location of the Environmental Review Records)
(Phone Number for Questions)
To All Interested Persons, Agencies, and Groups:

On or about, but not before, (Date 1), the (Name of Responsible Entity) will submit a request to the State of Ohio for the release of Federal funds under Section 104 (g) of Title I of the Housing and Community Development Act of 1974, as amended; Section 288 of Title II of the Cranston Gonzales National Affordable Housing Act (NAHA), as amended; and/or Title IV of the Stewart B. McKinney Homeless Assistance Act, as amended; to be used for the following project(s):

(Project Name:  List of Project's Activities)
(Source of Federal Funds, e.g. CDBG, ARC, ESG, HOME, etc.)
(Describe the Purpose or Nature of the Project)
(Identification of Single or Multi-year Project)
(Location, e.g. Village, City, County)
(Estimated Cost of Project)

The (Name of Responsible Entity) has prepared an Environmental Review Record (ERR) for each of the projects listed above.  The ERR(s) documents the environmental review of the project(s).  The ERR(s) is (are) on file and available for the public's examination and copying, upon request, between the hours of (time) a.m. and (time) p.m., Monday through Friday (except holidays) at the above address.

The (Name of Responsible Entity) plans to undertake the project(s) described above with the Federal funds cited above.  Any interested person, agency, or group wishing to comment on the project(s) may submit written comments for consideration to the (Name of Responsible Entity) at the above listed address prior to (Date 1).

The (Name of Responsible Entity) certifies to the State of Ohio that (Name of Certifying Officer), in his/her capacity as (Title, e.g. Mayor or President of County Commissioners), consents to accept the jurisdiction of Federal courts if an action is brought to enforce responsibilities in relation to the environmental review process and that these responsibilities have been satisfied.

The legal effect of the certification is that upon its approval, the (Name of Responsible Entity) may use the Federal funds, and the State of Ohio will have satisfied its responsibilities under the National Environmental Policy Act of 1969, as amended.

The State of Ohio will accept an objection to its approval of the release of funds and acceptance of the certification only if it is on one of the following grounds:  (a) the certification was not, in fact, executed by the responsible entity’s Certifying Officer; (b) the responsible entity has failed to make one of the two findings pursuant to Section 58.40 or to make the written determination required by section 58.35, 58.47, or 58.53 for the project, as applicable; c) the responsible entity has omitted one or more of the steps set forth at subpart E of 24 CFR Part 58 for the preparation, publication, and completion of an Environmental Assessment; d) the responsible entity has omitted one or more of the steps set forth at subparts F and G of 24 CFR Part 58 for the conduct, preparation, publication, and completion of an Environmental Impact Statement; e) the recipient has committed funds or incurred costs not authorized by 24 CFR Part 58 before release of funds and approval of the environmental certification by the State; or f) another federal agency, acting pursuant to 40 CFR Part 1504, has submitted a written finding that the project is unsatisfactory from the standpoint of environmental quality.

Written objections must meet the conditions and procedures set forth in subpart H of 24 CFR Part 58, and be addressed to: State of Ohio Department of Development; Office of Housing and Community Partnerships; Environmental Officer; P. O. Box 1001; Columbus, Ohio 43216-1001.

Objections to the Release of Funds on bases other than those stated above will not be considered by the State of Ohio.  No objections received after (Date 2) (which is 15 days after it is anticipated that the State will receive a request for release of funds) will be considered by the State of Ohio.

The address of the certifying officer is:


(Name and Title of Chief Executive Officer)
(Name of Community)
(Address)
INSTRUCTIONS FOR PUBLISHING A

NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS (NOI/RROF)

· The grantee must publish this notice in a newspaper of general circulation in the non-legal section for all projects that have been determined to be Categorically Excluded (not including those determined to be “subsequently exempt” or “not subject to 58.5”).  This is the required format.  The title of the notice must be published, as well as the body of the notice.

· No portion of the aggregated project may move forward and no funds may be committed until the Responsible Entity receives a Release of Funds from the State.
· Insert local information and dates in the areas bracketed with parentheses.  Explanations of the relevant dates are listed below:




Date 1:
Date the Responsible Entity Plans to Submit a Request For Release of Funds






and Certification.




The earliest possible date the Responsible Entity can submit a RROF is one day




after the last day of the local comment period.



Date 2: 
Last Day the Public May Object to the State Releasing the Responsible Entity's






Funds.
· Prior to submitting a Request for Release of Funds and Certification, the Responsible Entity must consider all comments received during the published local comment period and, if necessary, make final revisions to the environmental review record.  The Responsible Entity's Request for Release of Funds and Certification may be signed by the certifying officer after due consideration of all comments.  Therefore, the certifying officer can sign on or after, but not before, Date 1.

· After acquiring the signature of the certifying officer, the Responsible Entity may submit the Request for Release of Funds and Certification to the State.  A copy of the published NOI/RROF, as it actually appeared in the newspaper, must accompany the RROF.

· Upon receipt of the RROF, the State reviews the publication for accuracy and evaluates the appropriateness of the environmental review classification.  The Responsible Entity can perform a self-check on the submission prior to sending it to the State by completing a Completeness Screening of Environmental Request for Release of Funds and Certification for Categorically Excluded Projects.

· Upon receipt of a valid RROF, the State is required to receive and consider any objections to the release of funds.  Objections will be resolved in coordination with the Responsible Entity.  Upon resolution of objections (or, if the State did not receive any objections, following the 15-day comment period), the State will issue a Release of Funds (ROF) to the Responsible Entity.  Upon receipt of the ROF, the Responsible Entity may commit funds to the project and proceed with project work.

· If you have any questions regarding the publication of the NOI/RROF notice or the ROF process, please contact one of the State's Environmental Review Specialists at (614) 466-2285. All correspondence should addressed to: OHCP; Environmental Review Specialist; P. O. Box 1001; Columbus, Ohio 43216-1001.
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