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FY 2013 Community Development Program: Major Changes a

General Structure 
The FY 2013 Community Development Program includes Community Development Allocation Grants and set-asides for competitive Neighborhood Revitalization, Downtown Revitalization, and Critical Infrastructure funds.  The Community Development Allocation program constitutes 60 percent of the Community Development Program funds. The competitive set-aside programs constitute 40 percent of the Community Development Program funds.

Community Development Allocation Grants
Community Development Allocation Grants are designed to replace the Formula Allocation program. Funding allocations are determined by dividing the number of low- and moderate-income (LMI) persons residing in the community by the total number of LMI persons residing in the non-entitlement areas of the state multiplied by the amount of CDBG Program funds allocated to the Community Development Allocation Program for the year. Funding amounts for the each applicant will be determined based upon a formula; additionally, a floor of $75,000 will ensure eligible applicants have sufficient funds to undertake projects of significant impact.

Although the basic structure is similar, there are differences between the two programs. These include, but are not limited to:

· Number of projects allowable is based upon a community’s allocation. See table below for project eligibility by allocation level. 

	Allocation Funding Level
	Projects Available

	75,000 – 124,900
	3

	More than $125,000
	4



NOTE: OCD will generally not grant waivers to exceed the number of projects. Communities will be allowed one (1) additional project for each competitive set-aside grant they are awarded.

· Administration and Fair Housing activities will be capped at a total of 20 percent

· Elimination of housing activities, with the exception of Home Repair. OCD will consider other housing activities for communities that submitted eligible CHIP applications, but were not awarded funds due to high demand.

· Failure to select eligible activities is grounds for forfeiture of a community’s allocation.

· Failure to correct issues identified during the application review within a timely fashion is grounds for forfeiture of a community’s allocation.

· Planning activities are capped at 10 percent of the grant award or $10,000 and public service activities are capped at 15 percent of the grant award. Waivers will only be considered as outlined in the Ohio Consolidated Plan or for extenuating circumstances at OCD’s discretion. 

· In general, Amendments will not be granted for new activities.

· Extensions will only be granted to communities that demonstrate attainment of appropriate milestones (Environmental Review Release of Funds, Contract Bidding, etc.). 


Neighborhood Revitalization Grant Program
Neighborhood Revitalization Grant (NRG) projects are designed to improve the quality of life, livability and functionality of distressed residential areas through a comprehensive strategy. Major changes to the NRG program include, but are not limited to:

· The beneficiaries of the target area must be at least 51 percent LMI. 

· Applications must include at least three (3) different activities.

· Administration cap reduced to the lesser of 15 percent of total request or $30,000.

· The CAS planning document was replaced by the Neighborhood Facilities Inventory.

The maximum Neighborhood Revitalization Grant program award is $300,000.


Critical Infrastructure Grant Program
The Critical Infrastructure Grant (CIG) program is a new component of the CDBG Community Development Program. CIG projects are designed to assist applicant communities with high priority, single-component infrastructure improvements. This includes, but is not limited to:

· Street Improvements (e.g. resurfacing, bridge replacement, etc.)
· Flood and Drainage Infrastructure
· Culvert Replacement
· Water and Sanitary Sewer Infrastructure

The maximum Critical Infrastructure Grant program award is $300,000.


Downtown Revitalization Grant Program
The Downtown Revitalization Grant (DRG) program is a new component of the CDBG Community Development Program. Replacing the Comprehensive Downtown Revitalization (or Tier Two) program, DRG projects are designed to improve Central Business Districts, aid in the elimination of slums or blight, create and retain permanent, private-sector job opportunities for LMI households. Like the Comprehensive Downtown Revitalization program, DRG program funds can be used for private rehabilitation activities (e.g. façade improvements, code enforcement, etc.) and infrastructure improvements in commercial areas.  

The maximum Downtown Revitalization Grant program award is $300,000.






 



Submission Requirements a

Application Submission Deadline:  June 21, 2013 at 5:00 p.m.

Eligible applicants for the Community Development Program must adhere to the following submission guidelines.  Failure to do so may result in the forfeiture of Community Development Allocation Grant funds and disqualification of competitive set-aside program applications.

Community Development Allocation Grant applicants must submit:

· One (1) complete bound original application (in a three-ring binder and tabbed);
· One (1) complete electronic copy of Microsoft Excel workbook in .xlsx or .xls format; and
· One (1) complete electronic copy in Adobe PDF format (includes Microsoft Excel workbook and required exhibits).

Competitive Set-Aside Program applicants must submit:

· One (1) complete bound original application (in a three-ring binder and tabbed);
· One (1) complete electronic copy of Microsoft Excel workbook in .xlsx or .xls format; and
· One (1) complete electronic copy in Adobe PDF format (includes Microsoft Excel workbook and required exhibits).

NOTE: Applications for the Community Development Allocation Grant program and any Competitive Set-Aside Program applications should be submitted in separate binders.

All application materials must be received by the Office of Community Development (OCD) by 5:00 p.m. on June 21, 2013.  Overnight delivery items will be considered as timely if received by OCD by 5:00 p.m. on or before the due date or upon submission of documentation that the application was placed in transit with an overnight delivery service by no later than 5:00 p.m. on June 21, 2013.  Applications must be submitted to the address below:

Ohio Development Services Agency
Office of Community Development
77 South High Street, 24th Floor 
Columbus, Ohio 43215  
Phone: (614) 466-2285

Electronic materials may be submitted by CD, flash drive, or email sent to Joshua.Roth@development.ohio.gov.

Microsoft Excel Application Forms:

The Microsoft Excel file contains the required application forms and tables, as well as some required exhibits. Information that must be completed by the grantee on these forms is indicated by grey cells. Information in the cells with white backgrounds will auto-populate from information entered in the Activity Tables. The applicant should not enter data into the Budget Table, Budget Summary Table and the Outcomes Table. The Excel application document must be completed and printed. The electronic version submitted must remain in the original Excel format; do not convert to a PDF or other electronic format. 

Application Organization:

Printed application materials must be organized in a three-ring binder. Applications must contain all tables and all applicable exhibits. Each section of the application must be tabbed and any required exhibits must also be tabbed and attached directly behind the table to which they relate. If applying for competitive set-aside program funds, follow the same procedures; however, place these applications in separate binders.
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PART I – COMMUNITY DEVELOPMENT ALLOCATION



Application Checklist

· One (1) Community Development Allocation Grant Application (in three-ring binder and tabbed)

· One (1) complete electronic copy of Microsoft Excel workbook (see page 2 for acceptable electronic submission formats)

· One (1) complete electronic copy submitted Adobe PDF format (see page 2 for acceptable electronic submission formats) 

· General Information Table

· Applicant/Recipient Disclosure Report (HUD-2880 Form)
· Anti-Displacement and Relocation Assistance Plan
· Authorizing Legislation (Exhibit A)
· Public Hearing Notices (Exhibit B)
· Anti-Displacement and Relocation Assistance Plan (Exhibit C)
· Required City Commitment Letter (Exhibit D)
· Activity Description Table(s) - (one per activity with appropriate exhibits included)
· Budget Table
· Budget Summary Table
· Outcomes Table
· Fair Housing Forms
· Environmental Review Documentation and Certification Form

Application Tips a


1.	Use only the OCD-generated application forms.  DO NOT create your own forms or use forms from the previous year’s application as several of the forms have been changed. 

2.	Applicants are required to complete one each of the following documents, even if they are applying for a Community Development Allocation Grant and multiple set-aside programs.

· General Information Table, with authorizing legislation attached (include a copy of the completed form in each competitive application);

· Applicant/Recipient Disclosure Report forms; and

· Environmental Review Documentation and Certification form (include a copy of the completed form in each competitive application).

3.	The Environmental Review Certification Form includes Administration, Fair Housing and Planning activities.

4.	Grantees committing FY 2013 Community Development Allocation funds to FY 2013 Residential Public Infrastructure Program (RPIG) grant projects must reprogram the Allocation Program funds to other CDBG eligible activities if the Water and Sanitary Sewer Program grant application is not approved by September 1, 2013.

5.	If applying for competitive set-aside funds, include this information in the Public Hearing Notification.

8.	For a complete list of all Activity Names with their Outcome Measurement Names refer to http://development.ohio.gov/cs/cs_cdbg.htm. Select “Data” from the left sidebar.

9.	For the complete instructions for the revised Public Hearing Notification Requirements refer to http://development.ohio.gov/cs/cs_cdbg.htm. Select “Policy Notices” and refer to Notice OCD 07-01.

10.	For the complete instructions for the revised OCD Income Survey Requirements refer to  http://development.ohio.gov/cs/cs_cdbg.htm.  Select “Policy Notices” and refer to Notice OCD 13-03.

11.	To access the current HUD Income Limits refer to http://development.ohio.gov/cs/cs_cdbg.htm.  Select “Data" from the left sidebar. Communities should qualify area-wide projects based on the 2000 Census Tract data.

12.	Applicants are encouraged to substantially disburse any existing Revolving Loan Fund balance in conjunction with or prior to the submission of an application for Community Development Allocation Grants or competitive set-aside programs.

13.	Download and complete HUD 2880 Form – http://www.hud.gov/offices/adm/hudclips/forms/hud2.cfm 

14. When providing location data for activities and projects, please utilize the nine-digit ZIP Code number.

16. If an activity includes Residential Demolition of identified units a Barney Frank evaluation must be included for each site. The Barney Frank Evaluation Form is located at: 








General Information Table                 FY 2013 Community Development Program a

1.	Programs Totals:

· Indicate the amount of Allocation Program funds for which your community is eligible;
· Indicate the amount of Neighborhood Revitalization, Downtown Revitalization, and/or Critical Infrastructure program funds for which the community is applying and provide the names of the local jurisdictions. If the community is applying for two Neighborhood Revitalization or Downtown Revitalization grants, the amount should reflect the total funds requested for both applications.

· For counties with required City Commitments, indicate the name of city/cities, and the amount of allocation funds the county will expend within that jurisdiction.  

Projects undertaken in the former direct city must be reasonable and counties must demonstrate collaboration in with regard to project selection. There is no set minimum commitment for the required project, and the city may be required to commit local match if the allocation funds from the county are not sufficient to complete the project as proposed. 

Counties are required to attach a copy of a letter, signed by the CEO of each city, accepting the proposed activity/commitment. This should be included in the application as Exhibit D.

NOTE: Failure on the part of a county to include a project for a city with a required commitment is grounds for forfeiture of the entirety of its FY 2013 Community Development Allocation.

2. Program Income Data:

Applicant’s local units of government will be required to substantially disburse any existing Revolving Loan Fund (RLF) balance in conjunction with or prior to the submission of a funding application to the Community Development Allocation or Competitive Set-aside programs.

· Please provide the estimated Economic Development RLF balance as of June 30, 2013.
· Please provide the estimated Microenterprise RLF balance as of June 30, 2013.
3.	Legal Applicant/Recipient Certification:

· Provide the typed name, title, and signature of the chief executive officer of the recipient's unit of local government who will ensure compliance with all appropriate state and federal laws.  A more detailed discussion of the assurances can be found in the Ohio Small Cities CDBG Handbook and the FY 2013 Ohio Consolidated Plan.

· Attach a copy of the local certifying legislation to the application behind the General Information Table.  Label as Exhibit A. 

· Attach copies of Public Hearing Notifications along with meeting minutes and list of attendees.  (Refer to Policy Notice OCD 07-01 for requirement instructions). Label as Exhibit B.

· Attach Anti-Displacement Plan. Label as Exhibit C.

4.	Legal Applicant/Recipient:  

	Provide the full name of the legal applicant (county or city), a list of cities with required commitments (if any), the community’s DUNS Number, the community's mailing address, and the county of jurisdiction. Also, provide the name, title, telephone number, and e-mail address of the chief executive official (CEO.




General Information Table – continued         FY 2013 Community Development Program

5.	Administrative Agency:  

	Provide the name of the grant administrator, his/her title, his/her years of experience with the CDBG Programs, name of his/her agency, the agency's mailing address, telephone number, fax number, and email address where the program administrator can be reached. If the community has not yet confirmed the grant administrator, provide the contact information for the anticipated administrating agency or individual.

6. 	Contact Information for Application Revisions:

Provide the name of the individual responsible for preparation of the application, his/her title, name of his/her agency, the agency's mailing address, telephone number, fax number, and email address he/she can be reached. If the application was prepared by the individual identified as the grant administrator, write “SAME” for contact person.  Please be advised, communities will be allowed a maximum of 30 days from OCD’s initial contact to adequately address the deficiencies with the submitted application. Failure to address identified deficiencies is grounds for forfeiture of allocation funds, and OCD will generally not make allowances for time lost due to difficulty contacting the application preparer.


Applicant/Recipient Disclosure Report                          HUD 2880 Form a

Download and complete the Applicant/Recipient Disclosure Report, HUD 2880 Form.  

All Applications must include a completed Application/Recipient Disclosure Report.

Below is the link for the HUD-2880 Form:

http://www.hud.gov/offices/adm/hudclips/forms/hud2.cfm



Anti-Displacement and Relocation Assistance Plan a

An Anti-Displacement and Relocation Assistance Plan is required by all grantees prior to funding, whether or not demolition activities are planned. This table can serve as your plan if you have not previously adopted a plan. If you have previously adopted a plan, you may submit an executed copy of that plan in lieu of completing this table (if your activities include demolition, you will need to get clearance from this office prior to proceeding with any demolition related contract that would create the need for one-for-one replacement).

The Anti-Displacement and Relocation Assistance Plan required for the FY 2013 Community Development Allocation Program can be found at http://development.ohio.gov/files/cs/OCD%20Acquisition%20Relocation%20form.xlsx. 





FY 2013 Allocation Program Activity Description Table

Grantees are required to document that each proposed activity meets one of the CDBG program national objectives. In the Community Development Allocation program, eligible activities may 1) benefit primarily low- to moderate-income (LMI) persons or 2) aid in the prevention or elimination of Slum/Blight.  

A separate Activity Description Table must be completed for each proposed activity. The Activity Tables are located within the Excel Spreadsheet; they are labeled Act 1, Act 2, etc. The grantee must fill out the cells with a grey background; cells with a white background will auto-populate based on previous information entered by the grantee.

PROCEDURE

Activity Number: Each activity is assigned a unique number (1, 2, 3, etc.). These numbers are already entered on the individual Excel sheets.

Project Number: Each project should be assigned a unique number (1, 2, 3, etc.). Projects can have multiple activities, provided the services areas and beneficiaries are the same. For example, a streetscape project can include improvements to streets, sidewalks, flood and drainage, etc. 

Activity Name: If the grantee is a county, the activity name should be the jurisdiction in which the activity is located (i.e. City of Smithville). If grantee is a city, the activity name should be the street, park or neighborhood name (i.e. Main Street, Smith Park, East End, etc.). For Public Service activities, please identify the organization responsible for providing the service 

Activity Classification:

Activity Class: Using the drop-down list, select the Activity Class (e.g. Public Facilities, Public Service, etc.) associated with each activity. (Click on the Drop-Down list and choose one of the available options.)

Activity Type: Using the drop-down list, select the Activity Type (e.g. Clearance Activities, Fire Protection Facilities, Flood & Drainage, etc.) associated with each activity. A complete list of all acceptable activity types is available at http://development.ohio.gov/cs/cs_cdbg.htm; select “Data” from the website sidebar menu. The document is entitled “Complete List of All Activity Names with their Outcome Measurement Names.”

Activity Summary: Answer each question about the proposed activity in the space provided.

1. Describe the activity. This description should include details about the activity’s location (e.g. the local jurisdiction, neighborhood, streets, etc.) and the scope of work to be performed. 

Example: Ohio County will assist the City of Blanchet with the purchase a new fire truck for the city’s Volunteer Fire Department.

2. Describe the existing need and how it is addressed by this activity.

Example: The City of Blanchet’s Volunteer Fire Department is responsible for assisting portions of the city and surrounding township which are currently not served by residential waterlines. The department’s existing tanker truck suffers from issues with maintaining water pressure. The city will use CDBG funds to replace the deficient vehicle with a new tanker truck, alleviating the water pressure issues.

3. Describe the service area of this activity and how the boundaries were determined. In general, the service area of a project is the geographic area encompassing the project’s primary beneficiaries. Depending upon the project, the service area may be larger or smaller. For instance, residential sidewalk improvements are typically assumed to have a smaller service area than major roadways and citywide parks.  

OCD will generally accept a local jurisdiction’s service area, provided the rationale for determining the boundaries is reasonable. To avoid confusion, the applicant’s description should include a reasonable explanation supported by relevant information about the activity area. Examples of relevant information include geographic and municipal boundaries, usage, distance and availability of similar facilities.
FY 2013 Allocation Program Activity Description Table – continued

Several examples of project service areas are included below. For additional information on selecting the appropriate service area for a project, consult the U.S. Department of Housing and Urban Development (HUD) “Guide to National Objectives and Eligible Activities for State CDBG Programs,” which can be found at http://portal.hud.gov/hudportal/documents/huddoc?id=DOC_16362.pdf (page 9).

Example: The Village of Monroe’s street improvement project includes repair of Main Street, which is a major thoroughfare through the municipality. The village’s commercial district and high school are accessed via Main Street, and there is no alternate roadway that directly transverses the area. The service area is the entire village.

Example: The Village of Madison’s park improvement project includes purchase of new equipment for a pocket park, which primarily benefits the residents of the surrounding neighborhood. 

Example: The City of Clark’s demolition project will eliminate a blighted building in the central business district. The elimination of the blight in the city center will benefit the entirety of the municipality.

4. Describe any other activities related to this project. This description should include details about other improvements proposed in conjunction with the CDBG activity.

Example: Northern County will assist the Knox Township with the installation of a sanitary sewer pump station. The village also received $500,000 in Ohio Public Works Commission (OPWC) funds to replace 2000 linear feet of sanitary sewer line.

Proposed Timeline: Enter the date the community anticipates submitting the Environmental Review Request for Release of Funds (RROF), and the anticipated start and completion dates for the project. The project completion period for the FY 2013 Community Development Allocation program is December 31, 2014, and all work must be completed prior to this date (excludes competitive set-aside awards).    

Activity Location:

Latitude and Longitude: Identify the latitude and longitude of the project. If the project has a large target area (public service, etc.) a central point should be selected. Use decimal degree format (41.154461, -80.618216).

Mailing Address:  Nearest to the project – complete with nine-digit zip code.

National Objective:  Using the drop-down list, select the national objective for which the activity is qualified.  For assistance, refer to the U.S. Department of Housing and Urban Development (HUD) “Guide to National Objectives and Eligible Activities for State CDBG Programs,” which can be found at http://portal.hud.gov/hudportal/documents/huddoc?id=DOC_16362.pdf.

A.	LMI Service Benefit Area: An area can qualify under the national objective of benefiting LMI persons through Census data or through data collected by an income survey.

Evaluate the service area benefiting from this activity to determine the percentage of LMI persons. The procedures for reaching this determination are found in the Ohio Small Cities CDBG Policy Book: National Objective RE: LMI Area Benefit; Net Effect Statement.

If 2000 Census data is used to derive benefit figures, enter the LMI percentage and check "Census Information"

If income survey data is used to derive benefit figures, check "Income Survey" and provide the date the survey summary was completed in the space provided. The income survey must be less than five years old (June, 2008) to be valid. Refer to the Income Survey Requirements for OCD-administered programs which are posted on the web at http://development.ohio.gov/cs/cs_cdbg.htm under “Policy Notices“(Notice OCD 13-03).

FY 2013 Allocation Program Activity Description Table - continued

	NOTE: If the activity was qualified using Census data and income survey data, check both of the corresponding boxes.

B.	LMI Direct Benefit: Check “Direct Income Qualification” if income eligibility requirements are necessary to determine beneficiaries of the activity. The current income limits are available on the web at http://development.ohio.gov/cs/cs_cdbg.htm, select “Data” from the website sidebar.

C. LMI Limited Clientele: Check “Limited Clientele” if the activity is designed for and used by the following persons, who are presumed to be LMI persons (limited clientele), in the absence of substantial evidence to the contrary:

· Abused children;
· Battered spouses;
· Severely disabled adults;
· Homeless persons;
· Illiterate adults; 
· Migrant farm workers;
· Elderly persons; 
· Persons living with AIDS; and 
· Programs with eligibility requirements that limit the benefits of an activity to LMI persons.

Select the applicable limited clientele group from the “Limited Clientele Group” drop-down list.

An activity, such as the provision of a facility or a service, will be considered to meet the LMI benefit objective if it benefits a limited clientele (rather than all the residents of a particular area) at least 51 percent of whom are LMI persons.

This rule recognizes that some public facilities and many public services do not serve an area generally, but are designed to meet the needs of a particular segment of the population.

Example: A job training facility located in a higher income area could qualify if it can be documented that the clientele consists of exclusively or predominately LMI persons.

Limited clientele activities also include any activity where the grantee elects to impose income eligibility requirements that limit the benefits of the activity exclusively to LMI persons.

Example: A free health clinic may be qualified as LMI Limited Clientele if it income qualifies patient receiving assistance.

Activities involving the acquisition, construction or rehabilitation of permanent residential structures do not qualify as limited clientele activities. They qualify under the separate criteria for housing activity.

NOTE: Where there is substantial evidence that the presumption is incorrect, the grantee will be required to provide the usual documentation supporting a claim of principal benefit to LMI persons.

D. Slum/Blight Certification: Check “Slum/Blight Certification” if the activity is to be qualified under the national objective of aiding in the prevention or elimination of Slum/Blight. Slum/Blight projects can be qualified on area or spot basis.

· Area Slum/Blight: The activity is to be qualified under the national objective of aiding in the prevention or elimination of Slum/Blight on an area basis.  To qualify under Slum/Blight on an area basis, an activity must meet the following four general criteria:

1. The area must be designated by the recipient;

2. Throughout the area there must be a substantial number of deteriorating or deteriorated buildings and/or public infrastructure components;
FY 2013 Allocation Program Activity Description Table – continued

3. The activity must be designed to address one or more of the specific conditions which qualify the area at the time of its designation; and

4. The area designated may not be a single facility; such as a fairground; a campsite; etc.

The procedures for qualifying an area activity under the Slum/Blight national objective are found in the Ohio Small Cities CDBG Policy Book: National Objective; Activities which Aid in the Prevention or Elimination of Slum/Blight.

· Spot Slum/Blight: The activity is to be qualified under the National Objective of aiding in the prevention or elimination of Slum/Blight outside a designated Slum/Blight area.  The activity must meet the following three general criteria:

1. The activity must be designed to eliminate specific conditions of blight or physical decay on a spot basis not located in a Slum/Blight area.

2.	The activities that qualify are limited to:

· Clearance;
· Historic preservation;
· Rehabilitation of buildings; and
· Acquisition of real property and/or relocation, when an integral part of clearance, historic preservation, and/or rehabilitation of buildings.

3. Rehabilitation is limited to the extent necessary to eliminate specific conditions detrimental to public health and safety.

Budget: Enter the funds committed to the activity. The total funds reported on the budget table should be sufficient to cover the estimated costs of the activity. All “Other Funds” should be documented with appropriate commitment letters. 

Allocation Funds:		Enter total CDBG Allocation Program dollars budgeted.  

CDBG Competitive Funds	If the community is applying to a competitive set-aside program (Neighborhood Revitalization, Downtown Revitalization, or Critical Infrastructure) for a portion of the total project cost, enter the proposed amount.  

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:		Will auto-populate based on the costs indicated from above costs.

Activity Outcome: Using the drop-down list, select whether the activity provides new access or availability for beneficiaries, improves access for beneficiaries, or provides affordability for beneficiaries.

Activity Outcome 1, 2 and 3: Indicate the number and unit of measurement (using the drop-down list) for each of the outcomes of the activity.

· Describe the outcomes of the activity. This should include specific details about the activity outcomes, including the type, quantity, etc.  

FY 2013 Allocation Program Activity Description Table – continued

Example: A Flood and Drainage Facilities activity may include 1,000 Linear Feet (Outcome 1), which includes 500 linear feet of replacement pipe and 500 linear feet of new pipe.

Example: A Fire Protection Facilities & Equipment activity may include 12 Items of Equipment Purchased (Outcome 1), which includes 10 sets of turnout gear and two gurneys.

Beneficiaries Data: Complete the Beneficiaries Data Tables 1, 2, 3 and 4 according to the instructions located within the Activities Tables (Act 1, Act 2, etc.) of the Excel spreadsheet. One or more of the Beneficiaries Data Tables may need to be completed based on how the activity was qualified.  

· Complete Table 1 if an activity is qualified by area-wide LMI, Slum/Blight, or planning using Census Data and the entirety of a local jurisdiction (i.e. city, village, township) benefits.

· Complete Table 2 if an activity is qualified by area-wide LMI, Slum/Blight, or planning using Census Data and the benefit area is derived from Census tract/block groups.

· Complete Table 3 if an activity is qualified by area-wide LMI, Slum/Blight, or planning using an income survey.

· Complete Table 4 if an activity is qualified by the LMI Direct Benefit or LMI Limited Clientele National Objectives. 

For additional clarification, see the Beneficiary Table Example Scenarios outlined in the table below; additional clarification can be found in the application. Communities are advised to contact their respective field representatives with questions. 

	Beneficiary Table Example Scenarios

	Example A: The City of Blanchet has one public park, so the entirety of the city will benefit from the project. To qualify this activity, complete Table 1.

	Example B: The Village of Knox is demolishing a blighted building in the central business district, so the entirety of the village will benefit from the project. To qualify this activity, complete Table 1.

	Example C: The City of Smithville has two Census tracts (000001 and 000002), but only 000001 will benefit from a neighborhood park activity. To qualify this activity, complete Table 2.

	Example D: The Washington Volunteer Fire Department has a service area that includes the entirety of the Village of Washington and two block groups from the surrounding Census Tract. To qualify this activity, complete Table 1 and Table 2.

	Example E: The Butler Volunteer Fire Department has a service area that included the entirety of the Village of Butler and a portion of one of the surrounding non-LMI block groups. An income survey will be required for the township portion of the project. To qualify this activity, complete Table 1 and Table 3.

	Example F: The Perry Public Service Commission provides health screenings to elderly individuals. To qualify this activity, complete Table 4.




Required Documentation/Attachments:

Check the exhibits included for each activity proposed.

A.	The following exhibits are required for every activity, regardless of which national objective qualifies the activity:

FY 2013 Allocation Program Activity Description Table – continued

· Location Map: Attach a project map in the appropriate scale which indicates the location of the activity. This map should include relevant Census tract and block group boundaries.

· Service Area Map: Locate activity, indicate census area, delineate service (benefit) area and show jurisdiction boundaries on a map of an appropriate scale.

· Cost Estimate: A signed cost estimate must be provided by a qualified party that would not directly be involved in the project grant agreement (i.e., a third party).  This estimate must be provided on their letterhead and indicate the estimated cost of the activity, the basis for that estimate in terms of quantities or other unit costs and the period for which the estimate will be accurate.

	NOTE: The total funds reported on the activity budget table should be sufficient to cover the estimated costs.

· Photos of Activity Site: Include photographs of the activity site in an electronic format (CD, flash drive, etc.). 

· Other Funds Commitment Letters: Include signed letters from all other funding sources that identify the activity, the amount of funds that are being contributed and whether the contribution is cash or in-kind.

B.	The following exhibits are activity specific:

· Prevailing Wage Certification: The grantee has a responsibility for assuring that Federal Prevailing Wage Rates are paid on applicable projects. These include construction contracts exceeding $2,000 or purchase of equipment when installation costs more than $2,000 and comprises more than 20 percent of total cost 

· Road Surface Certification: The grantee has a responsibility for assuring that road surfacing activities will have a life expectancy of eight years. Refer to the Ohio Small Cities CDBG Policy Book: CDBG Ineligible Activities; Operating and Maintenance Expenses Related to Public Facilities.

· Income Survey Summary: An Income Survey is needed if a proposed activity's service area is within Census areas having less than 51 percent LMI households and a community believes the 2000 Census data is no longer reflective of incomes in the area, and therefore not appropriate, or the Census area boundaries are not coterminous with the proposed activities service/benefit area.

Documents related to the Income Survey are posted on OCD’s Website:

· FY 2013 Section 8 Income Limits – http://development.ohio.gov/cs/cs_cdbg.htm  under “Data;”
· Income Survey Policy (Notice OCD 13-03) – http://development.ohio.gov/cs/cs_policynotices.htm

· Income Guidelines: Attach a copy of the income guidelines that the grantee will utilize for direct benefit activities. The current income limits are posted under “Data” on http://development.ohio.gov/cs/cs_cdbg.htm.

· Public Service Certification: Provision of public services which are directed toward improving the community's public service and facilities are eligible for CDBG assistance if they meet certain criteria.   Only 15 percent of the Community Development Allocation may be obligated for public service activities.  

Grantees must complete the FY 2013 Allocation Program Public Service Certification located in the application. This document can be found on the workbook tab labeled “Public Service Cert.” Instructions for completing the certification can be found on page 15.




FY 2013 Allocation Program Activity Description Table – continued

· Net Effect Certification: A Net Effect Certification is needed if less than 75 percent of the Census area's population is within the activity's benefit area and the benefit area is homogeneous and characteristically similar to the Census area. Table 2 and Table 3 in the Beneficiaries Data section of the Activity Tables will indicate whether a Net Effect Certification is needed for each activity. The Net Effect Certification must be signed and dated by the applicant's Chief Executive Officer, and must include:

· The activity name and outcomes;
· The name of the local jurisdiction;
· The Census area number;
· A narrative description of the area documenting that the area is homogeneous (e.g., housing stock, infrastructure, social characteristics, income, etc.) and that, in the near future, area income levels are not expected to increase significantly; and
· An explanation as to why the Census area information is appropriate.

NOTE: If OCD has reason to believe that the certification process was misapplied, the local government may be required to do an income survey of the benefit area.

C.	The following exhibits are required for activities qualified as Economic Development:

· Economic Development-Application Forms and Instructions:
An Economic Development (ED) application is required. Contact the Economic Development Coordinator for an application. If the proposed project meets the evaluation criteria listed in the FY 2013 Ohio Consolidated Submission for the U.S. Department of Housing and Urban Development Community Planning and Development Programs, the applicant will be instructed to submit an application.

Please be advised, an application is required for both direct loan and infrastructure improvement projects.

If the applicant is applying for funds via the CDBG ED Program, the full application submission need not be duplicated for the Community Development Allocation Program funds.

D.	The following exhibits are required for activities qualified as Area or Spot Slum/Blight:

· Slum/Blight Resolution: Refer to the Ohio Small Cities CDBG Policy Book:  National Objective Activities which Aid in the Prevention or Elimination of Slum/Blight. 

· Slum/Blight Certification: Slum and Blight activities require certification pertaining to the expenditure of CDBG funds.  Refer to the Ohio Small Cities CDBG Policy Book.

· Building Conditions Survey: Activity is qualified under either Area or Spot Slum and Blight National Objective and includes work on private buildings.

· Neighborhood Facilities Inventory: Activity is qualified under either Area or Spot Slum and Blight National Objective and includes work on public infrastructure or neighborhood facilities.

· Barney Frank Evaluation Form: This evaluation form is required if an activity includes demolition of residential units.  A form should be completed for each unit demolished.  If the unit(s) is identified prior to application submission, the Barney Frank Evaluation Form(s) should be included in the application.

NOTE: Applicants can submit residential demolition activities without identifying units. In these instances, the activity should identify the area where the demolitions will take place. Once units are identified, the Barney Frank Evaluation Forms must be completed and maintained in the community’s grant files.


FY 2013 Allocation Program Activity Description Table – continued

Environmental Review Determination Level: Select for the appropriate level of Environmental Review (Exempt, Categorically Excluded, etc.) for each activity.  Information pertaining to the various levels of environmental review can be found at http://development.ohio.gov/cs/cs_traintech.htm. 

NOTE: All Environmental Reviews must be completed on the OCD Environmental Review worksheets, updated September 2012. The new worksheets are posted on OCD's website.

Acquisition, Relocation, Demolition, Conversion: This section will be used by OCD to determine if applicants have adequately planned and budgeted for acquisition, relocation, down payment assistance, rehabilitation, and demolition activities. Requirements are referenced in the Uniform Relocation and Real Property Acquisition Policies of 1970, as amended (URA) and Section 104(d) of the Housing and Community Development Act (Barney Frank Amendment). Please contact the OCD Acquisition/Relocation Specialist at (614) 466‑2285 if you have any questions about completing this section or for consultation on your project's URA activities.

If the proposed activity includes the demolition of a residential unit, attach the required documentation. Refer to: http://development.ohio.gov/files/cs/OCD%20Acquisition%20Relocation%20form.xlsx. 


FY 2013 Allocation Program Public Service Certification 
Provision of public services which are directed toward improving the community's public services and facilities are eligible for CDBG assistance if they meet certain criteria. Only 15 percent of a grantee’s Community Development Allocation may be obligated for public service activities. 
To be eligible for CDBG funds, a public service must be either:
· [bookmark: _GoBack]A new service; or
· A quantifiable increase in the level of an existing service, which has been provided by the applicant or another entity on its behalf through state or local government funds in the past 12 months.
NOTE: An exception to this requirement may be made if OCD determines that any decrease in the level of service was the result of events not within the control of the local government. However, CDBG funds cannot be used to supplant local government funds in support of services typically offered by the local government
PROCEDURE
· Activity Number: Enter the activity number assigned to the proposed public service project. This should match the project’s Activity Description Table. 
	
NOTE: The grantee is required to prepare a separate Public Service Certification for each public service activity included its application. The “Public Service Cert” tab of the Excel workbook contains three blank certification forms.

· Activity Name: Identify the organization responsible for providing the service. This should match the project’s Activity Description Table.

· Proposed CDBG Funding Amount: Enter the amount of CDBG funds the applicant will use for the proposed public service activity. Do not include other sources of funds contributed to this activity.

· Activity Summary: Answer each question about the proposed public service in the space provided.

1. Has this public service received CDBG funding previously (if so, list grant numbers and amount of CDBG funding received in each grant)?

2. If this activity was not funded by CDBG in the previous program year, explain how the proposed activity includes an increase or expansion in existing services.

3. Describe the beneficiaries served by the proposed activity and how the activity meets a national objective. If beneficiaries are part of a Limited Clientele class, explain how. If beneficiaries must be income surveyed to meet a national objective, explain the process in which each beneficiary will be qualified.

· Certification: Provide the typed name, title, and signature of the chief executive officer (CEO) of the entity responsible for providing the proposed public service.







FY 2013 Allocation Program Fair Housing and Administration Tables
As per the FY 2013 CDBG Ohio Consolidated Plan, a maximum of 20 percent of an applicant’s total allocation will be allowed for general administration, implementation, and Fair Housing costs. General administration costs include citizen participation, application preparation, grant agreement, environmental review, drawdown of funds and overall recordkeeping, reporting, audit(s) and closeout, program compliance and performance.

Fair Housing Budget: Enter the funds committed to the Fair Housing activities for the FY 2013 program year. The total funds reported on the budget table should be sufficient to cover the estimated costs of the applicant’s Fair Housing Training and Outreach Programs, as described in the Fair Housing section of the application. All “Other Funds” should be documented with appropriate commitment letters.

Allocation Funds:		Enter total CDBG Allocation Program dollars budgeted.  

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:		Will auto-populate based on the above costs.


Administration Budget: Enter the funds committed to grant administration activities for the FY 2013 program year.

Allocation Funds:		Enter total CDBG Allocation Program dollars budgeted.  

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:		Will auto-populate based on the above costs.


Administrative Capacity: As per the FY 2013 CDBG Ohio Consolidated Plan, Community Development Allocation program funding is not guaranteed; the applicant’s administrative capacity, as demonstrated by the timely, complete, and accurate submission of the program application, as well as past performance will be considered when making funding determinations. Failure to demonstrate appropriate administrative capacity is grounds for forfeiture of allocation funds.

Grant Administrator:		Will auto-populate based on the General Information Table

Administrator Agency:		Will auto-populate based on the General Information Table

Administrator’s CDBG Grant History and Current Work:

· OCD Grants closed within the last 12 months: Enter the type (CD Allocation/Formula, Downtown, etc.), grantee (i.e. community), and the date the grant monitoring was released for grants the administrator has closed in the past 12 months. If a grant was monitored, and no response was required, then the release date is the date of the monitoring report letter.

FY 2013 Allocation Program Fair Housing and Administration Table – continued
· OCD Grants Currently Administering: Enter the type (CD Allocation/Formula, Downtown, etc.), grantee, and final performance report (FPR) date for all grants the administrator is currently working on. This includes any grants that have been monitored, but remain open due to findings/required responses.

· FY 2013 OCD Grants:  Enter the type (CD Allocation, Downtown, CHIP, etc.) and grantee (i.e. community) for which the administrator is currently preparing applications. This includes any CDBG Community Development Program competitive set-asides (e.g. Neighborhood Revitalization, Downtown Revitalization, and Critical Infrastructure).

· In the space provided, describe any training received or other improvements to administrator's CDBG knowledge, skills, and abilities in the previous 12 months. This should also include efforts to address any serious deficiencies identified during recent monitoring visits.

	



FY 2013 Allocation Program Budget Tables

The Budget Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of the Budget Table. However, the applicant is required to review the information in the Budget Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Budget Table should be made on the corresponding Activity Table(s).

FY 2013 Allocation Program Budget Summary Tables

The Budget Summary Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of the Budget Summary Table. However, the applicant is required to review the Budget Summary Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Budget Table should be made on the corresponding Activity Table(s) or the Fair Housing and Administration Budget Table.

The Budget Summary Table indicates whether program thresholds have been met and whether waivers must be submitted based on the following requirements:

Thresholds:

· At least 51 percent of the allocation (exclusive of Administration and Fair Housing) must benefit LMI households.

Subsequently, no more than 49 percent of the allocation (exclusive of Administration and Fair Housing) may aid in the elimination of Slum/Blight. None of the allocation may be programmed for urgent need projects.

· A maximum of 15 percent of the allocation may be programmed for public service projects.

· A maximum of 20 percent of the allocation may be programmed for administration and fair housing.

· A maximum of 10 percent of the allocation or $10,000, whichever is less, may be programmed for planning projects.

Waivers: Waivers to exceed the Slum/Blight (49 percent), Public Service (15 percent), and Planning (10 percent or $10,000) must be requested prior to the June 21, 2013 application deadline. 

NOTE: Waivers will only be considered for extenuating circumstances at OCD’s discretion, as outlined in the Ohio Consolidated Plan. Waivers are not guaranteed, and delays due to failure to select alternative projects can result in loss of Community Development Allocation Program funds.






FY 2013 Allocation Program Outcomes Table a

The Outcomes Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of Outcomes Table. However, the applicant is required to review the Outcomes Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Outcomes Table should be made on the corresponding Activity Table(s).



Standard Fair Housing Program Instructions


Educational Goal for Administrators 
Administrators should become informed on the past and current history of fair housing efforts, the economic and social impact of unfair housing practices, making the state's administrative approach work for the administrator, techniques for identifying problems, and suggestions for good strategies and solutions for problems. 

Development of the State's Current Fair Housing Standard Program – Background 
OCD administers the state of Ohio's Small Cities Community Development Block Grant (CDBG) Program in the non-entitlement areas of the state. OCD also administers the HOME Program and funds proposals for projects located in the non-entitlement area of the state plus non-participating jurisdictions. 

Recognizing the state's past fair housing program design for its communities was not as effective as it desired, in 1993, the state held several meetings with fair housing providers, grantees, and the Ohio Civil Rights Commission to develop a new approach. 

Ideally, the state believes each community should design an approach, which will be most effective for them to eliminate impediments to fair housing. The state designed a program that, through implementation, local communities' knowledge and awareness would be heightened. In 1993, the state implemented a statewide fair housing program design. The goals of the design are 1) to have the local communities implement a series of activities that by implementation, the local communities would gather information to heighten their awareness of instances of housing discrimination in their community, 2) to initiate a local system of recordkeeping on fair housing issues (data base), 3) to educate local administrators on what actions are discriminatory housing actions, 4) to develop a network of fair housing professionals to provide an availability of a competent, consistent level of fair housing services statewide, 5) to, at a minimum, link fair housing education to residents of targeted areas and/or groups of persons receiving CDBG and/or HOME assistance, 6) develop an action plan to eliminate impediments or barriers to fair housing and 7) develop a statewide network of fair housing professionals whom can assist persons whom believe they have been discriminated against in accessing remedies available under the law by directing them to the Ohio Civil Rights Commission (OCRC). 

The state requires all communities who receive on-going CDBG and/or HOME funds to operate a fair housing program that meets (or exceeds) the state's standardized design. Listed below is a summary of the state's standardized program: 

STANDARD FAIR HOUSING PROGRAM

1.	General Information Contact and Purpose: 
Each community is required to 1) publish a local phone number for residents to call whom have a fair housing question or complaint, 2) to designate an employee who is available Monday through Friday during regular business hours to receive calls, and 3) to establish a system to record the nature of the calls, the action taken on the call, (e.g., mailed fair housing rights information and complaint form, set-up a meeting to discuss the complaint, referral to the city's code officials office) and the result of the action taken; (e.g., Familial status complaint conciliated locally. "X" Apartment's manager received education on discriminatory rental practices. Complaint investigated and determined the complainant’s problem was a result of non-payment of rent.  Tenant referred to class on budgeting, etc.)  The fair housing contact person is expected to, either, have the expertise to handle the phone inquiries or to efficiently refer inquiries on to the person/agency that does have the expertise. 

Records maintained by the contact will help the community define where discriminatory practices are occurring in the community, help the community measure the effectiveness of their outreach efforts, provide the community a means to gain information to design future techniques and implementation strategies to eliminate fair housing impediments. Housing and community development plans, as well as, CDBG and HOME program funds should be targeted to implement these strategies whenever possible.






FY 2013 Standard Fair Housing Program Instructions – continued

2.	Fair Housing Complaint Intake and Referral: 
Complaints received that are not fair housing complaints should be referred to the appropriate person/office. If the complaint could potentially be a fair housing complaint, the fair housing contact should inform the complainant of his/her rights to fair housing, of remedies that are available, offer written literature, offer an appointment to discuss the complaint and to help a complainant file a written complaint, or offer to mail a complaint form to them to complete the form themselves. If the complainant prefers to deal directly with the OCRC, the fair housing contact should offer the address and phone number of the regional OCRC Office. 

Written complaints are received, clarification sought (if necessary), and reviewed. OCD encourages communities to resolve issues locally, if possible. Persons with problems which cannot be resolved locally, requires testing, or person desires to seek remedies available under the law, etc., should be referred to the regional OCRC office.  Perform and record any follow-up actions.

3.	Education and Outreach on Fair Housing Rights and Definition of Housing Discrimination: 
Communities are expected to design (or obtain) written material on fair housing rights, discriminatory practices, etc. Communities are expected to design a plan to effectively distribute written materials to at least 10 different locations throughout the community (e.g., unemployment office, post office, grocery store, etc.).  The materials must be distributed to the locations each quarter throughout the grant program period. 

Communities are, also, required to develop a plan to deliver oral presentations and answer questions regarding fair housing issues to, at least, residents of project areas or targeted protected populations, in which CDBG or HOME activities are funded during the grant period and three additional social or civic groups and/or schools. 

Each training session given by the grantee should be individualized for the specific audience (e.g., potential homebuyers, persons with disabilities, elderly, persons with Limited English Proficiency (LEP), persons seeking mortgage loans, renters, etc.) 

The content of the fair housing training should be informational and not strive for more sophistication than the presenter has to offer. Every session should result in at least three outcomes: 1) distribution of clear, written information on what are unlawful acts (brochure), 2) distribution of the name and telephone number of the community's fair housing contact person and the appropriate regional office of the OCRC (brochure), and 3) requests of the audience to share experiences with you to facilitate identifying impediments to fair housing choice and in developing future program design. 

The trainer should: 1) have knowledge of the Federal, State, and local fair housing laws, 2) know the protected groups, 3) have knowledge of the community's past efforts in fair housing, 4) understand OCRC’s process in investigating fair housing complaints and remedies available to persons alleging discrimination, 5) know the current federal perspective on promoting fair housing, and 6) have knowledge of the Ohio Tenant Landlord Law and its remedies. 

Communities are encouraged to develop techniques to measure the effectiveness of their fair housing program and/or methods; (e.g., Survey callers on how they located the fair housing contact's phone number, solicit evaluation forms from participants in training sessions, etc.). 

Ideas for training various audiences are: 

· Inform persons with disabilities, and/or their support organizations and service providers, housing providers, and the general public on the rights of persons with disabilities under the Fair Housing Act and on the location or availability of accessible housing.  Provide information on how to request accommodations or modifications needed to make housing accessible to or usable by persons with disabilities. 





FY 2013 Standard Fair Housing Program Instructions – continued

· Provide guidance to housing providers on meeting their Fair Housing Act obligation to make reasonable accommodations for persons with disabilities. 
· Provide housing, mortgage lending, appraisal, and insurance counseling services. 
· Distribute informative material on fair housing rights and responsibilities. 
· Provide educational seminars or working seminars for civic associations, community-based organizations, or other groups (e. g., PTA, Neighborhood Associations, Lions Club, etc.) 
· Bring housing industry and civic or fair housing groups together to identify illegal real estate practices and to determine how to correct them. 
· Design special outreach projects to inform all person of the availability of housing opportunities (information on audiotape, captioned videos, large print, and materials printed in Spanish, etc.) 
· Develop mechanisms for the identification of, and quick response to, housing discrimination cases involving threat or harm. 
· Develop and implement school curriculum for fair housing courses. 
· Develop and implement a response to community opposition to the location of residential facilities for persons with disabilities. 
· Develop materials and provide technical assistance to support compliance with housing adaptability and accessibility guidelines in the 1988 Fair Housing Act Amendments. 

4.	Analysis of Impediments to Fair Housing Choice: 

As a requirement of receiving federal housing funds, all grantees must:
· Conduct an Analysis of Impediments to Fair Housing (AI) at least every five years. The AI must identify fair housing impediments, concerns or problems. It must outline changes needed to remedy or overcome impediments and include a plan of action with a timetable or schedule to remedy the problems;
· Take appropriate actions to overcome the effects of any impediments identified through the analysis;
· Update the local AI annually including a synopsis of actions taken during the previous year and proposed actions needed to mitigate or remedy impediments; and
· Maintain adequate records reflecting the analysis and actions taken.

At least eight areas should be analyzed for unlawful practices, actions, decisions, or omissions that result in restricting or limiting housing choice for persons of similar income levels, regardless of race, color, sex, national origin, religion, familial status, or handicap: 

1. Provision of financing assistance for residential real property purchases, construction, improvements, repair, or maintenance of a dwelling; 
2. Terms, conditions, or privileges of sale or rental of a dwelling; 
3. Advertising with respect to sale or rental of housing; 
4. Realtors practices; 
5. Appraisal practices; 
6. Access to any multiple-listing service, real estate brokers' organization, or facility relating to the business of selling or renting dwellings; 
7. Administrative policies concerning community development and housing activities, site section policies, local code requirements, local zoning requirements, and other local housing construction requirements;  and
8. Results of actions undertaken by the recipient to remedy problems identified by the analysis of the above seven areas or identified in a court suit or finding of noncompliance by HUD, OCRC, or OCD.











FY 2013 Standard Fair Housing Program Instructions – continued

OCD suggests that communities collect the following information and maintain it as a basis for analysis of all areas. 

1. Demographic data and income characteristics on your community from the most current Census information, the local homeless assistance plan (if applicable), and the local housing program strategy (if applicable).

2. Statistics on the number of housing units by type of housing, multifamily, single family, owner-occupied, rental, shelters, etc.), cost of construction, cost of rehabilitation, cost of acquisition of standard and substandard housing, number of assisted housing, condition of housing, and vacancy rates by type of housing, etc. 

3. Maps, locating types of housing (groups homes, independent, apartment complexes, etc.), racial housing patterns, housing costs, areas of high vacancy, industrial and commercial areas, major employers, financial institutions (main and branch offices), etc. 


The State's Training and Technical Assistance Objectives 

The state desires to achieve the following for each local community:

1. Ability to recognize and separate potential fair housing complaints from other complaints;

2. Provide examples typical of discrimination; 

3. Provide examples of other typical complaints that are not related to housing discrimination and examples how these calls can be handled; 

4. Provide examples of what can be done by the local community at the local community level to resolve (conciliate) fair housing problems; 

5. Discuss potential legal liabilities to the community and individual in providing fair housing services;

6. Discuss when the complainant should be referred to OCRC;

7. Discuss the remedies that can be obtained by going to OCRC;

8.	Encourage communities to combine their efforts in providing fair housing by forming consortia; and

9.	Develop an information network for fair housing administrators.

The chief executive official (CEO) must certify that the community, as a recipient of CDBG funds, will affirmatively further fair housing when he/she signs the grant agreement for funds.

The OCD requires submission of the grantees’ fair housing program annually via the Community Development Program application. Community Development Program grantees are responsible for providing a fair housing program for all of its jurisdictions and project areas. A county grantee's program should cover all acquired cities, villages, townships, and unincorporated area.

Acquired cities are encouraged to establish their own fair housing programs if they are participating in or plan to apply directly for other CDBG or HOME programs on their own behalf during the fiscal program year. Acquired cities that directly apply for and are awarded CHIP funding are required to conduct a Standard Fair Housing Program.

The state requires each recipient of CDBG funds to implement a fair housing program that meets or exceeds the states prescribed standards.  These standards and record keeping requirements are located in the Ohio Consolidated Plan.

FY 2013 Standard Fair Housing Program Instructions – continued

Grantees are required to implement, at a minimum, the Standard Fair Housing Program within the allotted 12-month period-September 1 through August 31 of the following year. The Standard Fair Housing Program must include a locally designated fair housing contact and complaint process. A quarterly strategy for fair housing training sessions and distribution of outreach materials must be implemented throughout the grant period.

In addition, the recipient’s Analysis of Impediments to Fair Housing Choice must be updated annually and identify any impediments, include a plan of action and a timetable or schedule for resolution. All fair housing activities must be adequately documented in the grant program files.

Additional fair housing actions may be required when 1) a community undertakes CDBG or HOME housing activities or 2) efforts are necessary to mitigate impediments to fair housing. Training and outreach conducted for the CDBG Community Development Standard Fair housing Program do not meet the CHIP fair housing requirements. CHIP fair housing requirements are in addition to the CDBG Community Development Program requirements. If CDBG Community Development Program funding is used to implement the CHIP Fair Housing activities, this amount must be reflected on the appropriate budget summary forms.

The state encourages communities to consolidate their efforts. Doing so provides more opportunities to establish on-going capacity through the consolidation of time, personnel resources, and funds. However, each community receiving funds must individually meet the state's minimum requirements.

Completion of the ANNUAL STANDARD FAIR HOUSING PROGRAM table is required whether or not CDBG funds will be used to implement the fair housing program.  Impediments identified in the analysis should be addressed whenever possible. Supplemental CDBG funds are available through OCD's New Horizons Fair Housing Assistance Program for communities, which develop a program that exceeds the state's standard program and address at least one impediment that is listed in its analysis. Individual communities are eligible to receive a maximum of $15,000. Counties forming a consortium are eligible to receive a maximum of $30,000.

Questions regarding development of the fair housing program should be forwarded to the OCD Civil Rights Specialist at (614) 466-2285.



Standard Fair Housing Program Instructions – CHIP Program

In addition to the Community Development Program’s Community Development Standard Fair Housing Program requirements, all grantees of Community Housing Improvement Program (CHIP) funds are required to provide fair housing training and educational outreach materials to CHIP Target Areas and to potential program participants.  All CHIP applicants must complete and submit a Fair Housing Program with their application. Specific CHIP fair housing requirements may vary depending on activities being undertaken by the grantee. All CHIP fair housing activities must be scheduled and implemented throughout the entire two-year grant period. Adequate documentation of the CHIP fair housing activities must be maintained in the grantee’s program records.

The Community Development Standard Fair Housing Program activities do not meet the additional CHIP requirements. Acquired cities that directly apply for and are awarded CHIP funding are required to conduct a Standard Fair Housing Program.

CHIP Training Requirements:

All grantees of CHIP funds are required to conduct a fair housing training for each housing activity undertaken (e.g., potential applicants for private owner rehabilitation, rental rehabilitation, tenant-based rental assistance, etc. and for targeted groups such as individuals with disabilities, battered spouses, homeless persons etc.). Training should also be provided to agency staff that serve clients, such as housing authorities, homeless prevention and supportive services agencies.

Homebuyer educational or counseling activities must contain a fair housing component that includes information related to potential discriminatory actions related to lending, insurance, and real estate practices including abusive or unfair lending practices.

Owners who participate in rental rehabilitation projects must receive fair housing and tenant/landlord training and/or information.

Affirmative Fair Housing Marketing (AFHM) plans and affirmative marketing procedures are required for all recipients of OCD funds for projects containing five or more units.

· Owners of rental rehabilitation projects must submit an affirmative marketing plan prior to receiving CHIP assistance.
· Communities developing five or more units for sale or rental must submit an affirmative marketing plan with its application for assistance.

If the community applying for CHIP funding is not currently a direct Community Development Program grantee, the training strategy must include fair housing training for three additional social or civil groups and/or schools.

CHIP Outreach Requirements:

Fair housing information must be distributed to all CHIP applicants/participants including tenant-based rental assistance applicants/participants.

In addition, applicant communities are required to distribute fair housing informational materials to five area agencies, organizations or public events that serve the CHIP Target Areas and/or potential program participants.

If the community applying for CHIP funding is not currently a direct Community Development Allocation grantee, five additional points of distribution must be included in the outreach program.

Sources and Uses of Funding to Implement the CHIP Fair Housing Program Requirements:

The community’s application must include a budget amount for the implementation of the CHIP Fair Housing Program requirements. The applicant must indicate whether the amount allocated is CHIP, CDBG Community Development Allocation funding or other local resources. This amount should not include funding allocated to carry out the community’s Community Development Standard Fair Housing Program. This amount must also be reflected on the appropriate CHIP and/or CDBG Community Development Allocation budget summary forms. 


Fair Housing – Ohio Civil Rights Commission Regional Offices

Ohio County Jurisdiction

SOUTHEAST – COLUMBUS	NORTHWEST – TOLEDO

ATHENS	CRAWFORD
BELMONT	DEFIANCE
DELAWARE	FULTON
FAIRFIELD	HANCOCK
FRANKLIN	HENRY
GUERNSEY	LUCAS
HOCKING	OTTAWA
LICKING	PAULDING
MADISON	PUTNAM
MARION	SANDUSKY
MONROE	SENECA
MORGAN	WILLIAMS
MORROW	WOOD
MUSKINGUM	WYANDOT
NOBLE
PERRY
PICKAWAY	WEST – DAYTON
ROSS
UNION	ADAMS
WASHINGTON	ALLEN
	AUGLAIZE
	BROWN
NORTHEAST – AKRON	BUTLER
	CHAMPAIGN
CARROLL	CLARK
COLUMBIANA	CLERMONT
COSHOCTON	CLINTON
HARRISON	DARKE
HOLMES	FAYETTE
JEFFERSON	GALLIA
KNOX	GREENE
MAHONING	HARDIN
PORTAGE	HAMILTON
TRUMBULL	HIGHLAND
TUSCARAWAS	JACKSON
STARK	LAWRENCE
SUMMIT	LOGAN
WAYNE	MEIGS
	MERCER
	MIAMI
NORTH – CLEVELAND	MONTGOMERY
	PIKE
ASHLAND	PREBLE
ASHTABULA	SCIOTO
CUYAHOGA	SHELBY
ERIE	VANWERT
GEAUGA	VINTON 
HURON	WARREN
LAKE
LORAIN
MEDINA
RICHLAND


FY 2013 Environmental Review Documentation and Certification

The Environmental Review Documentation and Certification Form For General Administration, Fair Housing, And Planning activities (only) is the:

· Environmental Review;
· Environmental Review Certification; and
· Notice of Project Specific Release of Funds Respecting Environmental Grant Conditions

Applicants executing an Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning are certifying that the environmental review evaluation and the determination of exemption are accurate for general administration, fair housing, and planning activities funded with administrative dollars.  This will satisfy the grantee’s environmental review documentation process for these select activities.  Applicants must submit an original, executed Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning with the application and keep one original, executed form on file.  Once the grant agreement is fully executed, grant recipients will be able to commit and access grant funds for these three activities.  Please refer to OCD Policy 06-02 for further information and guidance.

NOTE: If applying for any Community Development competitive set-aside programs, include a copy of the Environmental Review Documentation and Certification with the respective portion of the application(s).

PART II – NEIGHBORHOOD REVITALIZATION GRANT

Application Checklist             	FY 2013 Neighborhood Revitalization Grant

· One (1) Neighborhood Revitalization Grant Application (in three-ring binder and tabbed)

· One (1) electronic copy of the Microsoft Excel workbook submitted in .xlsx or .xls format.

· One (1) complete electronic copy submitted Adobe PDF format (see page 2 for acceptable electronic submission formats) 

· General Information Table 

· Authorizing Legislation (Exhibit A)

· Neighborhood Revitalization Target Area Summary
· Neighborhood Revitalization Target Area Map
· Neighborhood Facilities Inventory Table
· Community Participation Summary
· Activity Description Table(s) - (one per activity with appropriate exhibits included)
· Activity Selection Table
· Needs Table
· Administration Budget Table
· Budget Table
· Budget Summary Table
· Outcomes Summary Table
· Environmental Review Documentation and Certification Form



Application Tips                 	FY 2013 Neighborhood Revitalization Grant

1.	The Neighborhood Revitalization Grant program should be comprehensive in scope and include a variety of program activities within the investment area(s).  Applications must include a minimum of three activities.

2. Do not claim more beneficiaries for an activity than the total number of people listed in the chosen investment area.  If an activity only benefits a portion of the investment area (such as sidewalk improvements on a side street), only a fraction of the total population of the investment area should be claimed as beneficiaries.

3. All maps submitted must be legible and clearly labeled, showing the locations of program activities (streets, sidewalks, etc.) that are being addressed.

4.	Applicants must have expended 75 percent of any previously awarded Community Development Program funds, exclusive of administration, or the application for FY 2013 Neighborhood Revitalization funds will not be considered for funding. OCD will calculate the ratio of expended based on drawdown records, at the time of application submission. Previously awarded Neighborhood Revitalization grants must also be monitored and the monitoring findings closed prior to the application.

5.	All “third party” cost estimates must identify the exact location of the proposed activity. Estimates should include specific quantities (e.g., “linear feet”) rather than general quantities (e.g., “one walkway”).

6. An important goal of the Neighborhood Revitalization program is to primarily benefit the residents of the chosen Investment Area (a neighborhood, a village, etc.).  Therefore, applicants who intend on including activities that may also benefit some residents outside the Investment Area (such as Senior Centers or Fire Prevention facilities) must provide documentation that at least 75 percent of all beneficiaries are located within the boundaries of the Investment Area.  Also, these applicants are encouraged to contact OCD to discuss these activities prior to application submittal.

7. There is no minimum amount of leveraged match funds required.  However, a community’s ability to leverage matching funds will allow for the possibility of an increased number of quality projects and will also impact the rating of the application.

8. To improve the competitiveness of Neighborhood Revitalization Grant applications, communities are encouraged to commit CDBG Community Development Allocation program funds and local program income.

9. 	OCD strongly encourages all grantees applying for the Neighborhood Revitalization grant to communicate with their Field Representative prior to application submittal for any needed assistance





General Information Table                 FY 2013 Neighborhood Revitalization Grant

OCD Applicant: Enter the name (i.e. county or city) of the eligible CDBG Community Development Allocation program direct grantee.

Community Number: Enter the three-digit alphanumeric community number (e.g. 1AA, 2CT, etc.) of the eligible CDBG Community Development Allocation program direct grantee

1.	Programs Totals:

· Indicate the total amount of Neighborhood Revitalization Grant funds requested in the application, and provide the name of the jurisdiction, for which the application is submitted. For direct cities, this will be the name of the city.

· Indicate the amount of the Allocation Program, for which the direct grantee is eligible

2. Program Income Data:

Applicant’s local units of government will be required to substantially disburse any existing Revolving Loan Fund (RLF) balance in conjunction with or prior to the submission of a funding application to the Community Development Allocation or Competitive Set-aside programs.

· Please provide the estimated Economic Development RLF balance as of June 30, 2013.
· Please provide the estimated Microenterprise RLF balance as of June 30, 2013.
3.	Legal Applicant/Recipient Certification:

· Provide the typed name, title, and signature of the chief executive officer of the recipient's unit of local government who will ensure compliance with all appropriate State and Federal laws.  A more detailed discussion of the assurances can be found in the Ohio Small Cities CDBG Handbook and the FY 2013 Ohio Consolidated Plan.

· Attach a copy of the local certifying legislation to the application behind the General Information Table.  Label as Exhibit A. 

4.	Legal Applicant/Recipient:  

	Provide the full name of the legal applicant (county or city), a list of cities with required allocations (if any), the community’s DUNS Number, the community's mailing address, and the county of jurisdiction.  Also, provide the name, title, telephone number, and e-mail address of the chief executive official (CEO.

5.	Administrative Agency:  

	Provide the name of the grant administrator, his/her title, his/her years of experience with the CDBG Programs, name of his/her agency, the agency's mailing address, telephone number, fax number, and e-mail address where the program administrator can be reached. If the community has not yet confirmed the grant administrator, provide the contact information for the anticipated administrating agency or individual.

	NOTE: If the community has not yet confirmed a grant administrator for the Neighborhood Revitalization Grant program, list the anticipated grant administrator.

Target Area Summary   	 FY 2013 Neighborhood Revitalization Grant

To be eligible for the Neighborhood Revitalization Grant program, an applicant must select a target are that is at least 51 percent LMI according to Census data or a local income survey. The Target Area Summary page is designed to assist applicants with selection of an appropriate area.

National Objective: The Neighborhood Revitalization Grant program’s primary national objective is LMI area wide benefit. While some of the eligible activities can be qualified using other national objectives (e.g. LMI Limited Clientele, Spot Slum/Blight), the proposed improvements should primarily benefit the population of the proposed target area.

National Objective Qualification: Evaluate the service area benefiting from this activity to determine the percentage of LMI persons. The procedures for reaching this determination are found in the Ohio Small Cities CDBG Policy Book: National Objective RE:  LMI Area Benefit; Net Effect Statement.

If 2000 Census data is used to derive benefit figures, enter the LMI percentage and check "Census"

If income survey data is used to derive benefit figures, check "Income Survey" and provide the date the survey summary was completed in the space provided. The income survey must be less than 5 years old (June 22, 2008) to be valid.  Refer to the Income Survey Requirements for OCD-administered programs which are posted on the web at http://development.ohio.gov/cs/cs_cdbg.htm under “Policy Notices“(Notice OCD 13-03).

NOTE: If the activity was qualified using Census data and income survey data, check both of the corresponding boxes

Target Area Description: Describe the Neighborhood Revitalization Grant Target Area. Include a discussion of why the area was selected and how the boundaries were determined. This description should include a reasonable explanation supported by relevant information about the Target Area. Examples of relevant information include geographic features, municipal boundaries, demographics, etc.

Beneficiaries: Complete the Beneficiaries Data Tables 1, 2, or 3 to calculate the number of beneficiaries and LMI percentage of the Target Area. One or more of the Beneficiaries Data Tables may need to be completed based on how the Target Area was qualified.  

· Complete Table 1 if the Target Area is qualified by Census Data and the entirety of a local jurisdiction (i.e. city, village, township) benefits.

· Complete Table 2 if an activity is qualified Census Data and the benefit area is derived from complete Census tract/block groups.

· Complete Table 3 if an activity is qualified with an income survey and/or the boundaries do not match either an entire local jurisdiction, Census tract/block group.

For additional clarification, see the Beneficiary Table Example Scenarios outlined on Page 11 of the Community Development Allocation Program instructions; additional clarification can be found in the application. Communities may also contact their field representative with questions. 

Required Documentation/Attachments: In addition to the Excel workbook forms, applicants must also include a map of the proposed Target Area, which clearly delineated boundaries. Additionally, if a Target Area was qualified by income survey, the applicant must include a copy of the Income Survey Summary form.



Neighborhood Facilities Inventory    	FY 2013 Neighborhood Revitalization Grant

The Neighborhood Facilities Inventory is designed to evaluate the conditions of the public facilities (e.g. infrastructure, community facilities, etc.) in the Target Area.

Allocation Program Community: Will auto-populate based on the General Information Table

NRG Target Area: This should be a descriptive identification of the proposed target area. For example, a target area name could be an established neighborhood (e.g. a historic district) or a geographic identification (e.g. the southwest neighborhood.

Date of Assessment: Identify the date on which the inventory was completed.

Completed By: Identify the individual responsible for completing the inventory.

Infrastructure Table: The unit of analysis for the Neighborhood Facilities Inventory is streets in the Target Area. Applicants must identify each street, then evaluate the conditions of various infrastructure components, including the roadway, sidewalks, flood and drainage, water, sewer, and public utilities.  If any of the listed components do not exist on the identified street, mark “N/A” in the cell.

NOTE: The Neighborhood Facilities Inventory allows community’s to evaluate 23 streets. If the number of streets in an applicant’s target area exceeds 23, the Excel Workbook has a supplemental inventory sheet on the tab labeled “Fac. Inv. (2).”

Community Facilities: Applicants must evaluate the community facilities in the Target Area, including parks, community centers, etc. If any of the listed facilities do not exist in the Target Area, mark “N/A” in the cell.

Applicants should use the following criteria for evaluation when completing the Neighborhood Facilities Inventory:

1. Excellent; superior, or exceptional condition
2. Good; intact, safe, solid and suitable for its purpose
3. Fair and adequate; neither good, nor bad
4. Poor; inadequate for its purpose, substandard
5. Critical; dangerous, hazardous, or unsafe

Certifying Signature: The information on the Neighborhood Facilities Inventory must be certified as being an accurate representation of the conditions in the Target Area. The certifying individual should be someone familiar with the Target Area, including the individual responsible for completing the inventory.


Community Participation Summary   FY 2013 Neighborhood Revitalization Grant

Community Participation is an important component of the Neighborhood Revitalization Grant program.  OCD will measure the extent to which projects selected for the Neighborhood Revitalization Grant application reflect the priorities of citizens in the target area. Similarly, OCD will evaluate the extent to which community organizations or groups contribute to revitalization efforts.

Community participation will account for 15 of the total points awarded under the Neighborhood Revitalization Grant application rating system.

PROCEDURE

Grantee Name:	 Will auto-populate based on the General Information Table

Target Area Name: This should be a descriptive identification of the proposed target area. For example, a target area name could be an established neighborhood (e.g. a historic district) or a geographic identification (e.g. the southwest neighborhood).

Description of Applicant’s Citizen Participation Process: Describe the citizen participation process. Include details about how information was distributed to residents (e.g. fliers, meetings, social media, etc.) in the target area and how citizens were involved in the activity selection process (e.g. surveys, etc.).

Local Community Participation Table: List any local organizations, groups, or residents committing time, money, or other resources to the neighborhood's revitalization during the proposed grant period. Each commitment should be confirmed with a letter from the committing entity. The commitment letter should include the name of the organization, details about its commitment, and a timeline/date for completion. All commitments must be made during the grant period.

Example: A local community group will purchase and install one decorative bench ($1,000) at a park in the target area.

Optional Attachments: Include examples of community outreach or any other documentation that illustrates the community participation process. This could include copies of fliers, completed surveys, news coverage, pictures from public meetings, etc. Please limit this additional documentation to no more than 15 pages.



Activity Description Table  	FY 2013 Neighborhood Revitalization Grant

Eligible Neighborhood Revitalization Grant Activities: Eligible activities include public improvements such as construction, reconstruction, and rehabilitation of infrastructure, neighborhood centers, and parks in Target Areas. This includes:
 
Centers for Handicapped	Public Rehabilitation (ADA Compliance)
Clearance Activities	Public Utilities
Code Enforcement	Relocation Payment/Assistance
Disposition	Senior Centers
Fire Protect. Facility and Equipment	Sidewalk Improvements
Flood & Drainage Facilities	Solid Waste Disposal Facilities
Historic Preservation	Street Improvements
Neighborhood/Community Centers	Water Facilities
Parking Facilities	Sewer Facilities
Parks & Recreation Facilities	
		
All proposed activities included in the Neighborhood Revitalization Grant application must be from the above list of eligible activities. Engineering costs are not to be considered a separate activity and, when applicable, they must be included as part of the total budgeted amount of the proposed activity.

NOTE: Code Enforcement, as an activity, must be tied to non-NRG funded housing assistance in the Target Area 

Ineligible Activities:

· Downtown revitalization activities (i.e., the program cannot be used for improvements to an area that would be considered part of the Central Business District, where an effective strategy would be best addressed through a more comprehensive approach such as the Comprehensive Downtown Revitalization Program).

· Public Service or direct benefit activities.

· Economic development activities (i.e., activities that would involve a loan to a private business or would require creating or retaining LMI jobs to meet CDBG eligibility requirements.  Such activities are more appropriately funded through the CDBG Economic Development Program).

· Housing activities (i.e., the program cannot be used for direct housing assistance such as, but not limited to, private rehabilitation, home repair and down payment assistance).

· Planning activities.

· Large scale, single purpose water and sewer projects that extend beyond the investment area targeted for the application that are better suited for the CDBG Residential Public Infrastructure Grant (RPIG) Program.


Activity Description Table

A separate Activity Description Table must be completed for each proposed activity. The Activity Tables are located within the Excel Spreadsheet; they are labeled Act 1, Act 2, etc. The grantee must fill out the cells with a grey background; cells with a white background will auto-populate based on previous information entered by the grantee.

PROCEDURE

Activity Number: Each activity is assigned a unique number (1, 2, 3, etc.). These numbers are already entered on the individual Excel sheets.

Project Number: Each project should be assigned a unique number (1, 2, 3, etc.).  Projects can have multiple activities, provided the services areas are the same.  For example, a streetscape project can include improvements to streets, sidewalks, flood and drainage, etc. 

Activity Description Table - Continued  	FY 2013 Neighborhood Revitalization Grant

Activity Name: If the grantee is a county, the activity name should be the jurisdiction in which the Target Area is located (i.e. City of Smithville). If grantee is a city, the activity name should be the neighborhood (i.e. Main Street, Smith Park, East End, etc.) in which the Target Area is located. 

Activity Classification:

Activity Class: Using the drop-down list, select the Activity Class (e.g. Public Facilities, Housing, etc.) associated with each activity.  (Click on the Drop-Down list and choose one of the available options).

NOTE: Neighborhood Revitalization Grant funds can only be used for Public Facilities. Any Housing activities taking place in the Target Area must be funded by other sources of funds.

Activity Type: Using the drop-down list, select the Activity Type (e.g. Clearance Activities, Fire Protection Facilities, Flood & Drainage, etc.) associated with each activity. A complete list of all acceptable activity types is available at http://development.ohio.gov/cs/cs_cdbg.htm; select “Data” from the website sidebar menu.  The document is entitled “Complete List of All Activity Names with their Outcome Measurement Names.”

Activity Summary: Answer each question about the proposed activity in the space provided.

1. Describe the activity. This description should include details about the activity’s location (e.g. the local jurisdiction, neighborhood, streets, etc.) and the scope of work to be performed. 

Example: Ohio County will assist the Village of Franklin with street the resurfacing of North Street, between High Street and Main Street.

2. Describe the existing need and how it is addressed by this activity.

Example: North Street in the Village of Franklin is a primary route for residents to reach the village school and supermarket.  The roadway is in substandard condition; its surface is scarred by potholes and it is estimated to have one (1) year of useful life remaining. 

Proposed Timeline: Enter the date the community anticipates submitting the Environmental Review Request for Release of Funds (RROF), and the anticipated Start and Completion dates for the project.  The project completion period for the FY 2013 Neighborhood Revitalization Grant program is August 31, 2015, and all work must be completed prior to this date.    

Activity Location:

Latitude and Longitude:  Identify the latitude and longitude of the project.  If the project has a large target area (public service, etc.) a central point should be selected.  Please use decimal degree format (41.154461, -80.618216).

Mailing Address:  Nearest to the project – complete with nine-digit ZIP Code.

National Objective:  Using the drop-down list, select the national objective for which the activity is qualified.  For assistance, refer to the U.S. Department of Housing and Urban Development (HUD) “Guide to National Objectives and Eligible Activities for State CDBG Programs,” which can be found at http://portal.hud.gov/hudportal/documents/huddoc?id=DOC_16362.pdf.

NOTE: The majority of Neighborhood Revitalization Grant program activities should be qualified using the LMI area wide benefit national objective. However, some eligible activities (e.g. Clearance Activities, Senior Centers, etc.) can be qualified using another national objective. Likewise, leverage activities (e.g. Housing, Public Services, etc.) can also be qualified other national objectives.

A.	LMI Area Wide Benefit: An area can qualify under the national objective of benefiting LMI persons through Census data or through data collected by an income survey. 

	
	Activity Description Table - Continued  	FY 2013 Neighborhood Revitalization Grant

	Evaluate the service area benefiting from this activity to determine the percentage of LMI persons. The procedures for reaching this determination are found in the Ohio Small Cities CDBG Policy Book: National Objective RE: LMI Area Benefit; Net Effect Statement.

If 2000 Census data is used to derive benefit figures, enter the LMI percentage and check "Census Information"

If income survey data is used to derive benefit figures, check "Income Survey" and provide the date the survey summary was completed in the space provided. The income survey must be less than 5 years old (June, 2008) to be valid.  Refer to the Income Survey Requirements for OCD-administered programs which are posted on the web at http://development.ohio.gov/cs/cs_cdbg.htm under “Policy Notices“(Notice OCD 13-03).

If the activity was qualified using Census data and income survey data, check both of the corresponding boxes.

B.	LMI Direct Benefit: Check “Direct Income Qualification” if income eligibility requirements are necessary to determine beneficiaries of the activity. The current income limits are available on the web at http://development.ohio.gov/cs/cs_cdbg.htm, select “Data” from the website sidebar.

C. LMI Limited Clientele: Check “Limited Clientele” if the activity is designed for and used by the following persons, who are presumed to be LMI persons (limited clientele), in the absence of substantial evidence to the contrary:

· Abused children;
· Battered spouses;
· Severely disabled adults;
· Homeless persons;
· Illiterate adults; 
· Migrant farm workers;
· Elderly persons; 
· Persons living with AIDS; and 
· Programs with eligibility requirements that limit the benefits of an activity to LMI persons.

Select the applicable limited clientele group from the “Limited Clientele Group” drop-down list.

An activity, such as the provision of a facility or a service, will be considered to meet the LMI benefit objective if it benefits a limited clientele (rather than all the residents of a particular area) at least 51 percent of whom are LMI persons.

This rule recognizes that some public facilities and many public services do not serve an area generally, but are designed to meet the needs of a particular segment of the population.

Example:  A job training facility located in a higher income area could qualify if it can be documented that the clientele consists of exclusively or predominately LMI persons.

Limited clientele activities also include any activity where the grantee elects to impose income eligibility requirements that limit the benefits of the activity exclusively to LMI persons.

Example: A free health clinic may be qualified as LMI Limited Clientele if it income-qualifies patient receiving assistance.

Activities involving the acquisition, construction or rehabilitation of permanent residential structures do not qualify as limited clientele activities.  They qualify under the separate criteria for housing activity.

NOTE: Where there is substantial evidence that the presumption is incorrect, the grantee will be required to provide the usual documentation supporting a claim of principal benefit to LMI persons.

Activity Description Table - Continued  	FY 2013 Neighborhood Revitalization Grant

D. Slum/Blight Certification: Check “Slum/Blight Certification” if the activity is to be qualified under the national objective of aiding in the prevention or elimination of Slum/Blight. Slum/Blight projects can be qualified on area or spot basis.

· Area Slum/Blight: The activity is to be qualified under the national objective of aiding in the prevention or elimination of Slum/Blight on an area basis.  To qualify under Slum/Blight on an area basis, an activity must meet the following four general criteria:

1. The area must be designated by the recipient;

2. Throughout the area there must be a substantial number of deteriorating or deteriorated buildings and/or public infrastructure components;

3. The activity must be designed to address one or more of the specific conditions which qualify the area at the time of its designation; and

4. The area designated may not be a single facility; such as a fairground; a campsite; etc.

The procedures for qualifying an area activity under the Slum/Blight national objective are found in the Ohio Small Cities CDBG Policy Book:  National Objective; Activities which Aid in the Prevention or Elimination of Slum/Blight.

· Spot Slum/Blight: The activity is to be qualified under the National Objective of aiding in the prevention or elimination of Slum/Blight outside a designated Slum/Blight area.  The activity must meet the following three general criteria:

1. The activity must be designed to eliminate specific conditions of blight or physical decay on a spot basis not located in a Slum/Blight area.

2.	The activities that qualify are limited to:

· Clearance;
· Historic preservation;
· Rehabilitation of buildings; and
· Acquisition of real property and/or relocation, when an integral part of clearance, historic preservation, and/or rehabilitation of buildings.

3. Rehabilitation is limited to the extent necessary to eliminate specific conditions detrimental to public health and safety.

Budget: Enter the funds committed to the activity. The total funds reported on the budget table should be sufficient to cover the estimated costs of the activity. All “Other Funds” should be documented with appropriate commitment letters. 

CDBG Competitive Funds:  		Enter total Neighborhood Revitalization Grant program dollars budgeted.

Allocation Funds:			Enter total CDBG Allocation Program dollars budgeted.  

CHIP Program Funds:		Enter the total CHIP Program dollars budgeted. If the applicant was awarded FY 2012 CHIP funds, documentation should be provided demonstrating the budgeted amount is still available. 

Program Income:			Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.


Activity Description Table - Continued  	FY 2013 Neighborhood Revitalization Grant

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:			Will auto-populate based on the costs indicated from above costs.

Activity Outcome: Using the drop-down list, select whether the activity provides new access or availability for beneficiaries, improves access for beneficiaries, or provides affordability for beneficiaries.

Activity Outcome 1, 2 and 3: Indicate the number and unit of measurement (using the drop-down list) for each of the outcomes of the activity.

· Describe the outcomes of the activity.  This should include specific details about the activity outcomes, including the type, quantity, etc.  

Example: A Flood and Drainage Facilities activity may include 1,000 Linear Feet (Outcome 1), which includes 500 Linear Feet of replacement pipe and 500 Linear Feet of new pipe.

Example: A Fire Protection Facilities & Equipment activity may include 12 Items of Equipment Purchased (Outcome 1), which includes 10 sets of turnout gear and 2 gurneys.

Beneficiary Data: Enter the number of people in the Target Area who will benefit from the proposed activity. The Excel Workbook will calculate the percentage of the Target Area benefiting, based upon information entered in the Target Area Summary page. If the number of beneficiaries is less than 75 percent of the total population of the Target Area, the worksheet will indicated that a Net Effect Certification is required. For guidance on preparing a Net Effect Certification see page 39.

· Describe how the number of beneficiaries was determined for this activity. The explanation must include a justification as to why the number of beneficiaries is not fewer or greater. This description should include a reasonable explanation supported by relevant information about the activity and Target Area.  Examples of relevant information include geographic and municipal boundaries, usage, distance and availability of similar facilities.

Required Documentation/Attachments:

Check the exhibits included for each activity proposed.

A.	The following exhibits are required for every activity, regardless of which national objective qualifies the activity:

· Location Map: Attach a project map in the appropriate scale which indicates the location of the activity. This map should include the Target Area boundaries and relevant Census tract/block group boundaries.

· Service Area Map: Locate activity, indicate the Target Area and census area, delineate service (benefit) area and show jurisdiction boundaries on a map of an appropriate scale.

· Cost Estimate: A signed cost estimate must be provided by a qualified party that would not directly be involved in the project grant agreement (i.e., a third party).  This estimate must be provided on their letterhead and indicate the estimated cost of the activity, the basis for that estimate in terms of quantities or other unit costs and the period for which the estimate will be accurate.

	NOTE: The total funds reported on the activity budget table should be sufficient to cover the estimated costs.

· Photos of Activity Site: Include photographs of the activity site 

· Other Funds Commitment Letters: Include signed letters from all other funding sources that identify the activity, the amount of funds that are being contributed and whether the contribution is cash or in-kind.
Activity Description Table – continued  	FY 2013 Neighborhood Revitalization Grant

B.	The following exhibits are activity specific:

· Prevailing Wage Certification: The grantee has a responsibility for assuring that Federal Prevailing Wage Rates are paid on applicable projects. These include construction contracts exceeding $2,000 or purchase of equipment when installation costs more than $2,000 and comprises more than 20 percent of total cost 

· Road Surface Certification: The grantee has a responsibility for assuring that road surfacing activities will have a life expectancy of eight years.  Refer to the Ohio Small Cities CDBG Policy Book:  CDBG Ineligible Activities; Operating and Maintenance Expenses Related to Public Facilities.

· Income Survey Summary: An Income Survey is needed if a proposed activity's service area is within Census areas having less than 51 percent LMI individuals and a community believes the 2000 Census data is no longer reflective of incomes in the area, and therefore not appropriate, or the Census area boundaries are not coterminous with the proposed activities service/benefit area.

Documents related to the Income Survey are posted on OCD’s Website:
· FY 2013 Section 8 Income Limits – http://development.ohio.gov/cs/cs_cdbg.htm  under “Data;” and
· Income Survey Policy (Notice OCD 13-03) – http://development.ohio.gov/cs/cs_policynotices.htm

· Income Guidelines: Attach a copy of the income guidelines that the grantee will utilize for direct benefit activities. The current income limits are posted under “Data” on http://development.ohio.gov/cs/cs_cdbg.htm.

· Public Service Certification: Public Services are not eligible for Neighborhood Revitalization Funds; however, public service activities, undertaken by community groups within the Target Area, which are directed toward benefitting the Target Area, can be counted toward leverage.  

Grantees must complete the FY 2013 Allocation Program Public Service Certification located in the Community Development Allocation Program Application Excel workbook.  This document can be found on the workbook tab labeled “Public Service Cert.” Instructions for completing the certification can be found on Page 14.

· Net Effect Certification: A Net Effect Certification is needed if less than 75 percent of the Census area's population is within the activity's benefit area and the benefit area is homogeneous and characteristically similar to the Census area. Table 2 and Table 3 in the Beneficiaries Data section of the Activity Tables will indicate whether a Net Effect Certification is needed for each activity. The Net Effect Certification must be signed and dated by the applicant's Chief Executive Officer, and must include:

· The activity name and outcomes;
· The name of the Target Area
· The Census area number;
· A narrative description of the area documenting that the area is homogeneous (e.g., housing stock, infrastructure, social characteristics, income, etc.) and that, in the near future, area income levels are not expected to increase significantly; and
· An explanation as to why the Census area information is appropriate.

NOTE: If OCD has reason to believe that the certification process was misapplied, the local government may be required to do an income survey of the benefit area.


C.	The following exhibits are required for activities qualified as Area or Spot Slum/Blight:

· Slum/Blight Resolution: Refer to the Ohio Small Cities CDBG Policy Book:  National Objective Activities which Aid in the Prevention or Elimination of Slum/Blight. 

· Slum/Blight Certification: Slum and Blight activities require certification pertaining to the expenditure of CDBG funds.  Refer to the Ohio Small Cities CDBG Policy Book.

Activity Description Table – continued  	FY 2013 Neighborhood Revitalization Grant

· Building Conditions Survey: Activity is qualified under either Area or Spot Slum and Blight National Objective and includes work on private buildings.

· Barney Frank Evaluation Form: This evaluation form is required if an activity includes demolition of residential units.  A form should be completed for each unit demolished.  If the unit(s) is identified prior to application submission, the Barney Frank Evaluation Form(s) should be included in the application.

NOTE: Applicants can submit residential demolition activities without identifying units. In these instances, the activity should identify the area where the demolitions will take place. Once units are identified, the Barney Frank Evaluation Forms must be completed and maintained in the community’s grant files.

Environmental Review Determination Level: 
Select for the appropriate level of Environmental Review (Exempt, Categorically Excluded, etc.) for each activity.  Information pertaining to the various levels of environmental review can be found at http://development.ohio.gov/cs/cs_traintech.htm. 

NOTE: All Environmental Reviews must be completed on the OCD Environmental Review worksheets, updated September 2012. The new worksheets are posted on OCD's website.

Acquisition, Relocation, Demolition, Conversion: This section will be used by OCD to determine if applicants have adequately planned and budgeted for acquisition, relocation, down payment assistance, rehabilitation, and demolition activities.  Requirements are referenced in the Uniform Relocation and Real Property Acquisition Policies of 1970, as amended (URA) and Section 104(d) of the Housing and Community Development Act (Barney Frank Amendment).  Please contact the OCD Acquisition/Relocation Specialist at (614) 466‑2285 if you have any questions about completing this section or for consultation on your project's URA activities.

If the proposed activity includes the demolition of a residential unit, attach the required documentation. Refer to: http://development.ohio.gov/files/cs/OCD%20Acquisition%20Relocation%20form.xlsx. 

Activity Selection Table	 FY 2013 Neighborhood Revitalization Grant

The Activity Selection Table is designed to allow applicants to explain why each activity was included in their Neighborhood Revitalization Grant program application. Additionally, it also allows communities to explain why items identified as high-priorities were not included.

PROCEDURE

The Project Information and National Objective portions of the Grant Selection Table will auto-populate based on the information and figures provided in the individual activity tables. 

In the Activity Selection Narrative portion of the Grant Selection Table, applicants should provide a rationale for including each identified activity in the proposed Neighborhood Revitalization Grant program. Selection narratives can cite information presented in the Facilities Inventory, and priorities garnered from the community participation process.  

Applicants should also use the Activity Selection Narratives to explain any deviations from priorities established by the inventories and/or outreach process. For example, a roadway project identified as a priority by the inventory and community outreach process may be slated for repair through another public entity (e.g. OPWC, ODOT, etc.) at a later date, or may require more assistance than the Neighborhood Revitalization Grant program can provide.



Needs Table     	FY 2013 Neighborhood Revitalization Grant

This table allows applicants to identify the community needs addressed by each proposed project. OCD will evaluate the severity of the existing needs in a community and how well the Neighborhood Revitalization Grant program addresses those needs.

PROCEDURE 

Project Information: The Project Information portion of the Needs Table will auto-populate based on the information and figures provided in the individual activity tables. 

Type of Need Addressed by Activity: The Neighborhood Revitalization Grant program activities are meant to improve the Health, Safety, and Quality of Life of the residents of program Target Area. Grantees should select the needs that are satisfied by each project. Activities can address more than one need.

Description of Need(s) and How Activity Addresses Need(s):
Provide a brief description of the identified need and describe how the proposed project will alleviate/satisfy the need. 

Example: Because the sidewalks on First Street are in disrepair, children on their way to school in Jackson Township have to walk on the street. This constitutes a Safety concern. Repairing the sidewalk will allow children to use it to walk to school, removing them from the roadway.

Example: The Village of Green has no equipment at the community park. This constitutes a Quality of Life concern. Adding a jungle-gym will improve the park space and give the children of the village a place to play.




Administration Table 			       FY 2013 Neighborhood Revitalization Grant

As per the FY 2013 CDBG Ohio Consolidated Plan, a maximum of 15 percent or $30,000 (the lesser) of an applicant’s total Neighborhood Revitalization Grant program request will be allowed for general administration and implementation.  General administration costs include citizen participation, application preparation, grant agreement, environmental review, drawdown of funds and overall recordkeeping, reporting, audit(s) and closeout, program compliance and performance.

Administration Budget: Enter the funds committed to grant administration activities for the FY 2013 program year.

NRG Funds:		Enter total CDBG Neighborhood Revitalization Grant dollars budgeted.  

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:		Will auto-populate based on the above costs.

Administrative Capacity: As per the FY 2013 CDBG Ohio Consolidated Plan, Neighborhood Revitalization Grant program scoring will take into account administrative capacity, including experience in administering OCD programs; compliance with OCD grant agreement(s); program regulations and policies; resolution of monitoring and/or audit findings; and progress in the completion of activities. OCD will also take into account the community’s performance with preparation of the FY 2013 Community Allocation Program application.

Grant Administrator:		Will auto-populate based on the General Information Table

Administrator Agency:		Will auto-populate based on the General Information Table

Administrator’s CDBG Grant History and Current Work:

· OCD Grants closed within the last 12 months: Enter the type (CD Allocation/Formula, NRG, etc.), grantee (i.e. community), and the date the grant monitoring was released for grants the administrator has closed in the past 12 months. If a grant was monitored, and no response was required, then the release date is the date of the monitoring report letter.

· OCD Grants Currently Administering: Enter the type (CD Allocation/Formula, NRG, etc.), grantee, and final performance report (FPR) date for all grants the administrator is currently working on. This includes any grants that have been monitored, but remain open due to findings/required responses.

· FY 2013 OCD Grants:  Enter the type (CD Allocation, NRG, CHIP, etc.) and grantee (i.e. community) for which the administrator is currently preparing applications. This includes any CDBG Community Development Program competitive set-asides (e.g. Neighborhood Revitalization, Downtown Revitalization, and Critical Infrastructure).

· In the space provided, describe any training received or other improvements to administrator's CDBG knowledge, skills, and abilities in the previous 12 months. This should also include efforts to address any serious deficiencies identified during recent monitoring visits.



Budget Table	FY 2013 Neighborhood Revitalization Grant

The Budget Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of the Budget Table. However, the applicant is required to review the Budget Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Budget Table should be made on the corresponding Activity Table(s).

Budget Summary Table	 FY 2013 Neighborhood Revitalization Grant

The Budget Summary Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of the Budget Summary Table. However, the applicant is required to review the Budget Summary Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Budget Table should be made on the corresponding Activity Table(s) or the Administration Budget Table.

The Budget Summary Table indicates whether program thresholds have been met and whether waivers must be submitted based on the following requirements:

Thresholds:

· A maximum of 15 percent or $30,000 of the Neighborhood Revitalization Grant program request may be programmed for administration.
 
· Check to ensure the requested Neighborhood Revitalization Grant program amount on the budget table matches the General Information Table



Outcomes Summary Table	 FY 2013 Neighborhood Revitalization Grant

The Outcomes Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of Outcomes Table. However, the applicant is required to review the Outcomes Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Outcomes Summary Table should be made on the corresponding Activity Table(s).



Environmental Review 	 FY 2013 Neighborhood Revitalization Grant

The Environmental Review Documentation and Certification Form For General Administration, Fair Housing, And Planning activities (only) is the:

· Environmental Review;
· Environmental Review Certification; and
· Notice of Project Specific Release of Funds Respecting Environmental Grant Conditions

Applicants executing an Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning are certifying that the environmental review evaluation and the determination of exemption are accurate for general administration, fair housing, and planning activities funded with administrative dollars.  This will satisfy the grantee’s environmental review documentation process for these select activities.  Applicants must submit an original, executed Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning with the application and keep one original, executed form on file.  Once the grant agreement is fully executed, grant recipients will be able to commit and access grant funds for these three activities.  Please refer to OCD Policy 06-02 for further information and guidance.

NOTE: If applying for any Community Development competitive set-aside programs, include a copy of the Environmental Review Documentation and Certification with the respective portion of the application(s).



PART III – CRITICAL INFRASTRUCTURE GRANT

Application Checklist             	FY 2013 Critical Infrastructure Grant

· One (1) Critical Infrastructure Grant Application (in three-ring binder and tabbed)

· One (1) electronic copy of the Microsoft Excel workbook submitted in .xlsx or .xls format

· One (1) complete electronic copy submitted Adobe PDF format (see page 2 for acceptable electronic submission formats) 

· General Information Table 

· Authorizing Legislation (Exhibit A)
· Activity Description Table
· Administration Budget Table
· Budget Summary Table
· Environmental Review Documentation and Certification


General Information Table                 	FY 2013 Critical Infrastructure Grant

OCD Applicant: Enter the name (i.e. county or city) of the eligible CDBG Community Development Allocation program direct grantee.

Community Number: Enter the three-digit alphanumeric community number (e.g. 1AA, 2CT, etc.) of the eligible CDBG Community Development Allocation program direct grantee

1.	Programs Totals:

· Indicate the total amount of Critical Infrastructure Grant funds requested in the application, and provide the name of the jurisdiction, for which the application is submitted. For direct cities, this will be the name of the city.

· Indicate the amount of the Allocation Program funds, for which the direct grantee is eligible

2. Program Income Data:
Applicant’s local units of government will be required to substantially disburse any existing Revolving Loan Fund (RLF) balance in conjunction with or prior to the submission of a funding application to the Community Development Allocation or Competitive Set-aside programs.

· Please provide the estimated Economic Development RLF balance as of June 30, 2013.
· Please provide the estimated Microenterprise RLF balance as of June 30, 2013.
3.	Legal Applicant/Recipient Certification:

· Provide the typed name, title, and signature of the chief executive officer of the recipient's unit of local government who will ensure compliance with all appropriate State and Federal laws.  A more detailed discussion of the assurances can be found in the Ohio Small Cities CDBG Handbook and the FY 2013 Ohio Consolidated Plan.

· Attach a copy of the local certifying legislation to the application behind the General Information Table.  Label as Exhibit A. 

4.	Legal Applicant/Recipient:  
	Provide the full name of the legal applicant (county or city), a list of cities with required allocations (if any), the community’s DUNS Number, the community's mailing address, and the county of jurisdiction.  Also, provide the name, title, telephone number, and e-mail address of the chief executive official (CEO.

5.	Administrative Agency:  
	Provide the name of the grant administrator, his/her title, his/her years of experience with the CDBG Programs, name of his/her agency, the agency's mailing address, telephone number, fax number, and e-mail address where the program administrator can be reached. If the community has not yet confirmed the grant administrator, provide the contact information for the anticipated administrating agency or individual.

	NOTE: If the community has not yet confirmed a grant administrator for the Critical Infrastructure Grant program, list the anticipated grant administrator.



Activity Description Table  	FY 2013 Critical Infrastructure Grant

Eligible Critical Infrastructure Grant Activities: Eligible activities include improvements, such as construction, reconstruction, and rehabilitation of infrastructure components, including:
 
Flood & Drainage Facilities
Public Utilities 
Sidewalk Improvements
Street Improvements 
Sewer Facilities*
Water Facilities* 
		
All proposed activities included in the Critical Infrastructure Grant application must be from the above list of eligible activities. Engineering costs are not to be considered a separate activity and, when applicable, they must be included as part of the total budgeted amount of the proposed activity.

NOTE: Water and Sewer projects, while eligible for the Critical Infrastructure Grant program, must be determined to be ineligible or ill-suited for the CDBG Residential Public Infrastructure Grant (RPIG) Program before they will be considered for funding.

Ineligible Activities:

· Projects with multiple CDBG-funded activities.

· Downtown revitalization activities (i.e., the program cannot be used for improvements to an area that would be considered part of the Central Business District, where an effective strategy would be best addressed through a more comprehensive approach such as the Downtown Revitalization Grant program).

· Public Service or direct benefit activities.

· Economic development activities (i.e., activities that would involve a loan to a private business or would require creating or retaining LMI jobs to meet CDBG eligibility requirements.  Such activities are more appropriately funded through the CDBG Economic Development Program).

· Housing activities (i.e., the program cannot be used for direct housing assistance such as, but not limited to, private rehabilitation, home repair and down payment assistance).

· Planning activities.

· Large scale, single purpose water and sewer projects that are better suited for the CDBG Residential Public Infrastructure Grant (RPIG) Program.


Activity Description Table

The Activity Table is located within the Excel Spreadsheet; it is labeled Act 1. The applicant must fill out the cells with a grey background; cells with a white background will auto-populate based on previous information entered by the applicant.

PROCEDURE

Activity Number: This number should not change; Critical Infrastructure Grant applications should only have one activity.

Project Number: This number should not change; Critical Infrastructure Grant applications should only have one project.



Activity Description Table – continued  	FY 2013 Critical Infrastructure Grant

Activity Name: If the grantee is a county, the activity name should be the jurisdiction in which the targeted infrastructure is located (e.g. City of Smithville). If grantee is a city, the activity name should be the neighborhood or area of the city (i.e. Main Street, Smith Park, East End, etc.) in which the targeted infrastructure is located. 

Activity Classification:

Activity Class: Using the drop-down list, select “Public Facilities” (Critical Infrastructure Grant funds can only be used for Public Facilities).

Activity Type: Using the drop-down list, select the Activity Type (e.g. Flood & Drainage, Street Improvements, etc.) associated with the proposed activity. A complete list of all acceptable activity types is available at http://development.ohio.gov/cs/cs_cdbg.htm; select “Data” from the website sidebar menu.  The document is entitled “Complete List of All Activity Names with their Outcome Measurement Names.”

Jurisdiction Responsible for Infrastructure Maintenance: Identify the jurisdiction responsible for general maintenance and upkeep of the targeted infrastructure component. For example, a city or township is responsible for repairing roadways within its boundaries

Current Infrastructure Condition:

1. What is the current condition of the infrastructure: Select the condition classification (e.g. Excellent, Good, etc.) from the drop-down menu that most accurately describes the targeted infrastructure. See below for additional clarification on the classification scale

· “Excellent” condition is considered to be outstanding or new; no repairs are required and/or the infrastructure is free from wear.

· “Good” condition is considered to be effective, intact, solid, and safe; the infrastructure may require minor repairs and show some signs of wear.

· “Fair” condition is considered to be average, decent, and satisfactory; the infrastructure may require moderate repairs and structural defects, while not critical, are evident.

· “Poor” condition is considered to below average, inferior, substandard, or inadequate for current usage; the infrastructure may have major structural deficiencies.

· “Critical” condition is considered to be unsafe, dangerous, and failing; the infrastructure requires major repairs and/or may not be functioning; it may be near or at the end of its useful life.

2. In years, what is the present useful life of the infrastructure: provide the estimated remaining years of useful for the targeted infrastructure.

3. When was the infrastructure last improved: the applicant should describe the nature of the improvements (e.g. replacement, general repair, etc.) and the anticipated useful life of the infrastructure when the last improvements were completed.

Example: Main Street was resurfaced and widened in 2000 (13 years ago). The useful life of the improvement was eight years. In 2008 (5 year ago), the community chip sealed the roadway which prolonged the useful life by six years.

4. Describe the current condition of the infrastructure: the applicant should include an explanation of how its current condition is affecting the surrounding population.

Example: The culverts along High Street have deteriorated to the point that storm drainage is significantly impaired. As a result, storm water floods creating impassable roadways, which are hazardous to motorists.

Activity Description Table - Continued  	FY 2013 Critical Infrastructure Grant

Proposed Infrastructure Improvements:

5. Describe the proposed improvements: the applicant should describe the proposed project’s scope of work. This should include an explanation of how the improvements will alleviate and identified issues and affect the beneficiaries.

Example: The proposed waterline project will replace existing 1,000 linear feet of 4-inch waterline pipe with 8-inch pipe. The wider pipe will improve fire flow to better protect homes along Broad Street.

6. Describe the service area of this activity and how the boundaries were determined: In general, the service area of a project is the geographic area encompassing the project’s primary beneficiaries.  Depending upon the project, the service area may be larger or smaller.  For instance, residential sidewalk improvements are typically assumed to have a smaller service area than major roadways.  

OCD will generally accept a local jurisdiction’s service area, provided the rationale for determining the boundaries is reasonable. To avoid confusion, the applicant’s description should include an explanation supported by relevant information about the activity area.  Examples of relevant information include geographic and municipal boundaries, usage, distance and availability of similar facilities.

Several examples of project service areas are included below. For additional information on selecting the appropriate service area for a project, consult the U.S. Department of Housing and Urban Development (HUD) “Guide to National Objectives and Eligible Activities for State CDBG Programs,” which can be found at http://portal.hud.gov/hudportal/documents/huddoc?id=DOC_16362.pdf (page 9).

Example: The Village of Monroe’s street improvement project includes repair of Main Street, which is a major thoroughfare through the municipality. The village’s Commercial District is accessed via Main Street, and there is no alternate roadway that directly transverses the area.

Example: The Village of Morrow’s sidewalk improvement project includes installation of sidewalk along First Street. The primary beneficiaries are households along the proposed route. 

7. What will be the condition of the infrastructure once the proposed improvements are complete: use the five-level classification scale above (e.g. Excellent, Good, etc.) to describe the targeted infrastructure’s condition after the proposed improvement.

8. In years, what will the useful life of the infrastructure be once the proposed improvements are complete?

Professional Engineer Certification: The assessment of the targeted infrastructure’s current condition must be completed and certified by a professional engineer. Please provide the name and title of the engineer completing the condition summary, and the date of certification. The certifying engineer should also stamp the document.

Proposed Timeline: Enter the date the community anticipates submitting the Environmental Review Request for Release of Funds (RROF), and the anticipated Start and Completion dates for the project.  The project completion period for the FY 2013 Critical Infrastructure Grant program is August 31, 2015, and all work must be completed prior to this date.    

Activity Location:

Latitude and Longitude:  Identify the latitude and longitude of the project.  If the project has a large target area (public service, etc.) a central point should be selected.  Please use decimal degree format (41.154461, -80.618216).

Mailing Address:  Nearest to the project – complete with nine-digit zip code.




Activity Description Table - Continued  	FY 2013 Critical Infrastructure Grant

National Objective:  Using the drop-down list, select the national objective for which the activity is qualified.  For assistance, refer to the U.S. Department of Housing and Urban Development (HUD) “Guide to National Objectives and Eligible Activities for State CDBG Programs,” which can be found at http://portal.hud.gov/hudportal/documents/huddoc?id=DOC_16362.pdf.

NOTE: The majority of Critical Infrastructure Grant program activities should be qualified using the LMI area wide or area slum benefit national objective. However, some eligible activities could potentially be qualified using another national objective (e.g. LMI Limited Clientele, etc.). 

A.	LMI Area Wide Benefit: An area can qualify under the national objective of benefiting LMI persons through Census data or through data collected by an income survey. 

	Evaluate the service area benefiting from this activity to determine the percentage of LMI persons.  The procedures for reaching this determination are found in the Ohio Small Cities CDBG Policy Book:  National Objective RE:  LMI Area Benefit; Net Effect Statement.

If 2000 Census data is used to derive benefit figures, enter the LMI percentage and check "Census Information"

If income survey data is used to derive benefit figures, check "Income Survey" and provide the date the survey summary was completed in the space provided. The income survey must be less than 5 years old (June, 2008) to be valid.  Refer to the Income Survey Requirements for OCD-administered programs which are posted on the web at http://development.ohio.gov/cs/cs_cdbg.htm under “Policy Notices“(Notice OCD 13-03).

If the activity was qualified using Census data and income survey data, check both of the corresponding boxes.

B. LMI Limited Clientele: Check “Limited Clientele” if the activity is designed for and used by the following persons, who are presumed to be LMI persons (limited clientele), in the absence of substantial evidence to the contrary:

· Abused children;
· Battered spouses;
· Severely disabled adults;
· Homeless persons;
· Illiterate adults; 
· Migrant farm workers;
· Elderly persons; 
· Persons living with AIDS; and 
· Programs with eligibility requirements that limit the benefits of an activity to LMI persons.

Select the applicable limited clientele group from the “Limited Clientele Group” drop-down list.

An activity will be considered to meet the LMI benefit objective if it benefits a limited clientele class (rather than all the residents of a particular area), at least 51 percent of whom are LMI persons.

This rule recognizes that some public facilities (e.g. ADA curbcuts, etc.) do not serve an area generally, but are designed to meet the needs of a particular segment of the population.

NOTE: Where there is substantial evidence that the presumption is incorrect, the grantee will be required to provide the usual documentation supporting a claim of principal benefit to LMI persons.

C. Slum/Blight Certification: Check “Slum/Blight Certification” if the activity is to be qualified under the national objective of aiding in the prevention or elimination of Slum/Blight. For the Critical Infrastructure Program, Slum/Blight projects can only be qualified on an area basis.
Activity Description Table – continued  	FY 2013 Critical Infrastructure Grant

· Area Slum/Blight: The activity is to be qualified under the national objective of aiding in the prevention or elimination of Slum/Blight on an area basis.  To qualify under Slum/Blight on an area basis, an activity must meet the following four general criteria:

1. The area must be designated by the recipient;

2. Throughout the area there must be a substantial number of deteriorating or deteriorated buildings and/or public infrastructure components;

3. The activity must be designed to address one or more of the specific conditions which qualify the area at the time of its designation; and

4. The area designated may not be a single facility;

The procedures for qualifying an area activity under the Slum/Blight national objective are found in the Ohio Small Cities CDBG Policy Book:  National Objective; Activities which Aid in the Prevention or Elimination of Slum/Blight.

Budget: Enter the funds committed to the activity. The total funds reported on the budget table should be sufficient to cover the estimated costs of the activity. All “Other Funds” should be documented with appropriate commitment letters. 

Critical Inf. Funds:  		Enter total Critical Infrastructure Grant program dollars budgeted.

Allocation Funds:		Enter total CDBG Allocation Program dollars budgeted.  

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:		Will auto-populate based on the costs indicated from above costs.

Activity Outcome: Using the drop-down list, select whether the activity provides new access or availability for beneficiaries, improves access for beneficiaries, or provides affordability for beneficiaries.

Activity Outcome 1, 2 and 3: Indicate the number and unit of measurement (using the drop-down list) for each of the outcomes of the activity.

Describe the outcomes of the activity.  This should include specific details about the activity outcomes, including the type, quantity, etc.  

Example: A Flood and Drainage Facilities activity may include 1,000 Linear Feet (Outcome 1), which includes 500 Linear Feet of replacement pipe and 500 Linear Feet of new pipe.

Example: A Street Improvement project may include 1,000 linear feet (Outcome 1) of resurfacing and 2,000 linear feet of curbs (Outcome 2).

Beneficiaries Date: Complete the Beneficiaries Data Tables 1, 2, or 3 to calculate the number of beneficiaries and LMI percentage of the project beneficiaries.  One or more of the Beneficiaries Data Tables may need to be completed, depending upon the service area of the infrastructure.

· Complete Table 1 if the Target Area is qualified by Census Data and the entirety of a local jurisdiction (i.e. city, village, township) benefits.
Activity Description Table – continued  	FY 2013 Critical Infrastructure Grant

· Complete Table 2 if an activity is qualified Census Data and the benefit area is derived from complete Census tract/block groups.

· Complete Table 3 if an activity is qualified with an income survey and/or the boundaries do not match either an entire local jurisdiction, Census tract/block group.

· Complete Table 4 if an activity is qualified by the LMI Limited Clientele National Objective. 

For additional clarification, see the Beneficiary Table Example Scenarios outlined on page 11 of the Community Development Allocation Program instructions; additional clarification can be found in the application. Communities may also contact their field representative with questions. 

Required Documentation/Attachments: Check the exhibits included for each activity proposed.

A.	The following exhibits are required for every activity, regardless of which national objective qualifies the activity:

· Location Map: Attach a project map in the appropriate scale which indicates the location of the activity. This map should include relevant Census tract and block group boundaries.

· Service Area Map: Locate activity, indicate census area, delineate service (benefit) area and show jurisdiction boundaries on a map of an appropriate scale.

· Cost Estimate: A signed cost estimate must be provided by a qualified party that would not directly be involved in the project grant agreement (i.e., a third party).  This estimate must be provided on their letterhead and indicate the estimated cost of the activity, the basis for that estimate in terms of quantities or other unit costs and the period for which the estimate will be accurate.

	NOTE: The total funds reported on the activity budget table should be sufficient to cover the estimated costs.

· Photos of Activity Site: Include photographs of the activity site in an electronic format (CD, flash drive, etc.). 

· Other Funds Commitment Letters: Include signed letters from all other funding sources that identify the activity, the amount of funds that are being contributed and whether the contribution is cash or in-kind.

B.	The following exhibits are activity specific:

· Prevailing Wage Certification: The grantee has a responsibility for assuring that Federal Prevailing Wage Rates are paid on applicable projects. These include construction contracts exceeding $2,000 or purchase of equipment when installation costs more than $2,000 and comprises more than 20 percent of total cost 

· Income Survey Summary: An Income Survey is needed if a proposed activity's service area is within Census areas having less than 51 percent LMI households and a community believes the 2000 Census data is no longer reflective of incomes in the area, and therefore not appropriate, or the Census area boundaries are not coterminous with the proposed activities service/benefit area.

Documents related to the Income Survey are posted on OCD’s Website: 
· FY 2013 Section 8 Income Limits – http://development.ohio.gov/cs/cs_cdbg.htm  under “Data;” 
· Income Survey Policy (Notice OCD 13-03) – http://development.ohio.gov/cs/cs_policynotices.htm

· Income Guidelines: Attach a copy of the income guidelines that the grantee will utilize for direct benefit activities. The current income limits are posted under “Data” on http://development.ohio.gov/cs/cs_cdbg.htm.

Activity Description Table – continued  	FY 2013 Critical Infrastructure Grant

· Net Effect Certification: A Net Effect Certification is needed if less than 75 percent of the Census area's population is within the activity's benefit area and the benefit area is homogeneous and characteristically similar to the Census area. Table 2 and Table 3 in the Beneficiaries Data section of the Activity Tables will indicate whether a Net Effect Certification is needed for each activity. The Net Effect Certification must be signed and dated by the applicant's Chief Executive Officer, and must include:

· The activity name and outcomes;
· The name of the local jurisdiction;
· The Census area number;
· A narrative description of the area documenting that the area is homogeneous (e.g., housing stock, infrastructure, social characteristics, income, etc.) and that, in the near future, area income levels are not expected to increase significantly; and
· An explanation as to why the Census area information is appropriate.

NOTE: If OCD has reason to believe that the certification process was misapplied, the local government may be required to do an income survey of the benefit area.

C.	The following exhibits are required for activities qualified as Area Slum/Blight:

· Slum/Blight Resolution: Refer to the Ohio Small Cities CDBG Policy Book:  National Objective Activities which Aid in the Prevention or Elimination of Slum/Blight. 

· Slum/Blight Certification: Slum and Blight activities require certification pertaining to the expenditure of CDBG funds.  Refer to the Ohio Small Cities CDBG Policy Book.

· Neighborhood Facilities Inventory: Activity is qualified under either Area or Spot Slum and Blight National Objective and includes work on public infrastructure or neighborhood facilities.


Environmental Review Determination Level: Select for the appropriate level of Environmental Review (Exempt, Categorically Excluded, etc.) for each activity.  Information pertaining to the various levels of environmental review can be found at http://development.ohio.gov/cs/cs_traintech.htm. 

NOTE: All Environmental Reviews must be completed on the OCD Environmental Review worksheets, updated September 2012. The new worksheets are posted on OCD's website.

Acquisition, Relocation, Demolition, Conversion: This section will be used by OCD to determine if applicants have adequately planned and budgeted for acquisition, relocation, down payment assistance, rehabilitation, and demolition activities.  Requirements are referenced in the Uniform Relocation and Real Property Acquisition Policies of 1970, as amended (URA) and Section 104(d) of the Housing and Community Development Act (Barney Frank Amendment).  Please contact the OCD Acquisition/Relocation Specialist at (614) 466‑2285 if you have any questions about completing this section or for consultation on your project's URA activities.

If the proposed activity includes the demolition of a residential unit, attach the required documentation. Refer to: http://development.ohio.gov/files/cs/OCD%20Acquisition%20Relocation%20form.xlsx. 




Administration Table 	FY 2013 Critical Infrastructure Grant

As per the FY 2013 CDBG Ohio Consolidated Plan, a maximum of 10 percent or $20,000 (the lesser) of an applicant’s total Critical Infrastructure Grant program request will be allowed for general administration and implementation.  General administration costs include application preparation, grant agreement, environmental review, drawdown of funds and overall recordkeeping, reporting, audit(s) and closeout, program compliance and performance.

Administration Budget: Enter the funds committed to grant administration activities for the FY 2013 program year.

Critical Infrastructure:		Enter total CDBG Critical Infrastructure Grant dollars budgeted.  

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:		Will auto-populate based on the above costs.

Administrative Capacity: As per the FY 2013 CDBG Ohio Consolidated Plan, Critical Infrastructure program scoring will take into account administrative capacity, including experience in administering OCD programs; compliance with OCD grant agreement(s); program regulations and policies; resolution of monitoring and/or audit findings; and progress in the completion of activities. OCD will also take into account the community’s performance with preparation of the FY 2013 Community Allocation Program application.

Grant Administrator:		Will auto-populate based on the General Information Table

Administrator Agency:		Will auto-populate based on the General Information Table

Administrator’s CDBG Grant History and Current Work:

· OCD Grants closed within the last 12 months: Enter the type (CD Allocation/Formula, NRG, etc.), grantee (i.e. community), and the date the grant monitoring was released for grants the administrator has closed in the past 12 months. If a grant was monitored, and no response was required, then the release date is the date of the monitoring report letter.

· OCD Grants Currently Administering: Enter the type (CD Allocation/Formula, NRG, etc.), grantee, and final performance report (FPR) date for all grants the administrator is currently working on. This includes any grants that have been monitored, but remain open due to findings/required responses.

· FY 2013 OCD Grants:  Enter the type (CD Allocation, Critical Infrastructure, CHIP, etc.) and grantee (i.e. community) for which the administrator is currently preparing applications. This includes any CDBG Community Development Program competitive set-asides (e.g. Neighborhood Revitalization, Downtown Revitalization, and Critical Infrastructure).

· In the space provided, describe any training received or other improvements to administrator's CDBG knowledge, skills, and abilities in the previous 12 months. This should also include efforts to address any serious deficiencies identified during recent monitoring visits.



Budget Summary Table	 FY 2013 Critical Infrastructure Grant

The Budget Summary Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of the Budget Summary Table. However, the applicant is required to review the Budget Summary Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Budget Table should be made on the corresponding Activity Table(s) or the Administration Budget Table.

The Budget Summary Table indicates whether program thresholds have been met and whether waivers must be submitted based on the following requirements:

Thresholds:

· A maximum of 10 percent or $20,000 of the Critical Infrastructure Grant program request may be programmed for administration.
 
· Check to ensure the requested Critical Infrastructure Grant amount on the budget table matches the General Information Table



Environmental Review 	 FY 2013 Critical Infrastructure Grant

The Environmental Review Documentation and Certification Form For General Administration, Fair Housing, And Planning activities (only) is the:

· Environmental Review;
· Environmental Review Certification; and
· Notice of Project Specific Release of Funds Respecting Environmental Grant Conditions

Applicants executing an Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning are certifying that the environmental review evaluation and the determination of exemption are accurate for general administration, fair housing, and planning activities funded with administrative dollars.  This will satisfy the grantee’s environmental review documentation process for these select activities.  Applicants must submit an original, executed Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning with the application and keep one original, executed form on file.  Once the grant agreement is fully executed, grant recipients will be able to commit and access grant funds for these three activities.  Please refer to OCD Policy 06-02 for further information and guidance.

NOTE: If applying for any Community Development competitive set-aside programs, include a copy of the Environmental Review Documentation and Certification with the respective portion of the application(s).



PART IV – DOWNTOWN REVITALIZATION GRANT

Application Checklist             	FY 2013 Downtown Revitalization Grant

· One (1) Downtown Revitalization Grant Application (in three-ring binder and tabbed)
· One (1) electronic copy of the Microsoft Excel workbook submitted in .xlsx or .xls format
· One (1) complete electronic copy submitted Adobe PDF format (see page 2 for acceptable electronic submission formats) 
· General Information Table 
· Authorizing Legislation (Exhibit A)
· Downtown Organization Incorporation Documentation (Exhibit B)
· Downtown Revitalization Target Area Summary
· Downtown Revitalization Target Area Map
· Area Slum & Blight Certification
· Secretary of the Interior’s Rehabilitation Standards Certification
· Building Conditions Survey
· Individual Participation Surveys
· Building Survey Summary
· Neighborhood Facilities Inventory
· Community Participation Summary
· Activity Description Table(s) – (one per activity with appropriate exhibits included)
· Activity Selection Table
· Administration Budget Table
· Budget Table
· Budget Summary Table
· Outcomes Table
· Environmental Review Documentation and Certification



General Information Table                 	FY 2013 Downtown Revitalization Grant

OCD Applicant: Enter the name (i.e. county or city) of the eligible CDBG Community Development Allocation program direct grantee.

Community Number: Enter the three-digit alphanumeric community number (e.g. 1AA, 2CT, etc.) of the eligible CDBG Community Development Allocation program direct grantee

1.	Programs Totals:

· Indicate the total amount of Downtown Revitalization Grant funds requested in the application, and provide the name of the jurisdiction, for which the application is submitted. For direct cities, this will be the name of the city.

· Indicate the amount of the Allocation Program funds, for which the direct grantee is eligible

2. Program Income Data:
Applicant’s local units of government will be required to substantially disburse any existing Revolving Loan Fund (RLF) balance in conjunction with or prior to the submission of a funding application to the Community Development Allocation or Competitive Set-aside programs.

· Provide the estimated Economic Development RLF balance as of June 30, 2013.
· Provide the estimated Microenterprise RLF balance as of June 30, 2013.
3. Ohio Main Street Program Membership:
Provide the community’s Ohio Main Street Program membership status. The Ohio Main Street Program is administered by Heritage Ohio and is designed to improve all aspects of a community’s central business district. Additional information on the Ohio Main Street Program levels can be found below:

· Main Street Community: Communities participating in the Designated Ohio Main Street Program
· Downtown Affiliate Community: Communities participating in the Ohio Main Street Affiliate Program
· Not A Main Street Community: Communities not currently involved with the Ohio Main Street Program

4.	Downtown Organization:
As per the FY 2013 Ohio Consolidated Plan, applicant communities should have an active downtown management or business association with the purpose of promoting or coordinating downtown revitalization activities. This organization should have participation from business and building owners in the Central Business District. 

· Provide the name of the downtown organization responsible for coordination and promotion of downtown revitalization activities.

· Provide the year the downtown organization was incorporated. Attach a copy of the incorporation documentation behind the General Information Table. Label as Exhibit B.

· In the space provided, describe any promotional activities in the previous 12 months and any activities planned during the grant period.

5.	Legal Applicant/Recipient Certification:

· Provide the typed name, title, and signature of the chief executive officer of the recipient's unit of local government who will ensure compliance with all appropriate State and Federal laws.  A more detailed discussion of the assurances can be found in the Ohio Small Cities CDBG Handbook and the FY 2013 Ohio Consolidated Plan.

· Attach a copy of the local certifying legislation to the application behind the General Information Table.  Label as Exhibit A. 


General Information Table – continued         	FY 2013 Downtown Revitalization Grant

4.	Legal Applicant/Recipient:  
	Provide the full name of the legal applicant (county or city), a list of cities with required allocations (if any), the community’s DUNS Number, the community's mailing address, and the county of jurisdiction.  Also, provide the name, title, telephone number, and e-mail address of the chief executive official (CEO.

5.	Administrative Agency:  
	Provide the name of the grant administrator, his/her title, his/her years of experience with the CDBG Programs, name of his/her agency, the agency's mailing address, telephone number, fax number, and e-mail address where the program administrator can be reached. If the community has not yet confirmed the grant administrator, provide the contact information for the anticipated administrating agency or individual.

	NOTE: If the community has not yet confirmed a grant administrator for the Downtown Revitalization Grant program, list the anticipated grant administrator.



Target Area Summary   	 FY 2013 Downtown Revitalization Grant

To be eligible for the Downtown Revitalization Grant program, an applicant must select a target are in the central business district (CBD) with a substantial number of deteriorated or dilapidated buildings AND/OR deteriorated public infrastructure elements. The Target Area Summary page is designed to assist applicants with selection of an appropriate area.

PROCEDURE

Grantee Name:	 Will auto-populate based on the General Information Table

Target Area Name: For county grantees, this should be the name of the local jurisdiction. For a direct city, this should be some reference to the downtown area/central business district.

National Objective: The Downtown Revitalization Grant program’s sole eligible national objective is elimination/prevention of Slum/Blight on an area wide basis.

Target Area Description: Describe the Downtown Revitalization Grant Target Area; include a discussion of why the area was selected and how the boundaries were determined. This description should include a reasonable explanation supported by relevant information about the Target Area.  Examples of relevant information include geographic features, municipal boundaries, previous revitalization efforts, community trends, etc.

Beneficiaries Data: Enter the name of the local jurisdiction (i.e. Township, Village, City, etc.), its total population and low- to moderate-income (LMI) population. 

NOTE: Because the Downtown Revitalization Grant program’s national objective is prevention and/or elimination of Slum/Blight, the jurisdiction does not have to meet the 51 percent LMI population requirement.

Required Documentation/Attachments: In addition to the Excel workbook forms, applicants must also include a map of the CBD with the Target Area’s boundaries clearly delineated. 



Target Area Slum/Blight Certification 	 FY 2013 Downtown Revitalization Grant

Instructions:
Communities applying to the Downtown Revitalization Grant program must submit this certification form which guarantees the Slum/Blight programmatic threshold is satisfied. This document must be completed prior to submitting the grant application.
Downtown Revitalization Grant activities are qualified under a national objective of the elimination. To meet this requirement, the applicant community must identify a target area and certify that building and infrastructure conditions in that target area are substantially deteriorated. 
NOTE: This certification should be corroborated by the applicant's building and infrastructure inventories.
PROCEDURE

Select the statement which accurately describes the conditions in the Downtown Revitalization Grant program Target Area. 

· Check the first box if the 51 percent of buildings AND infrastructure components in the Target Area are deteriorate

· Check the second box if either 51 percent of the buildings OR 51 percent of the infrastructure is deteriorated, and check the box for the corresponding deteriorated component.

Slum/Blight Certification:
The statements about the conditions in the target area must be certified by the community Chief Elected Official (CEO). Please provide the name and title of the CEO and the date of certification.  



Rehab Standards Certification 	 FY 2013 Downtown Revitalization Grant

Instructions:
Communities applying to the Downtown Revitalization Grant program must submit this certification form which guarantees the Secretary of the Interior Rehabilitation Standards programmatic threshold is satisfied. This document must be completed prior to submitting the grant application.
Downtown Revitalization applicants must have a local ordinance/resolution adopting and agreeing to adherence to the Secretary of the Interior's Standards for Rehabilitation (36 C.F.R. 67) in the proposed target area.  This ordinance/resolution, at a minimum, must include the following guidelines:
· A property will be used as it was historically or be given a new use that requires minimal change to its distinctive materials, features, spaces, and spatial relationships.

· The historic character of a property will be retained and preserved. The removal of distinctive materials or alteration of features, spaces, and spatial relationships that characterize a property will be avoided.

· Each property will be recognized as a physical record of its time, place, and use. Changes that create a false sense of historical development, such as adding conjectural features or elements from other historic properties, will not be undertaken.

· Changes to a property that have acquired historic significance in their own right will be retained and preserved.

· Distinctive materials, features, finishes, and construction techniques or examples of craftsmanship that characterize a property will be preserved.

· Deteriorated historic features will be repaired rather than replaced. Where the severity of deterioration requires replacement of a distinctive feature, the new feature will match the old in design, color, texture, and, where possible, materials. Replacement of missing features will be substantiated by documentary and physical evidence.

· Chemical or physical treatments, if appropriate, will be undertaken using the gentlest means possible. Treatments that cause damage to historic materials will not be used.

· Archeological resources will be protected and preserved in place. If such resources must be disturbed, mitigation measures will be undertaken.

· New additions, exterior alterations, or related new construction will not destroy historic materials, features, and spatial relationships that characterize the property. The new work shall be differentiated from the old and will be compatible with the historic materials, features, size, scale and proportion, and massing to protect the integrity of the property and its environment.

· New additions and adjacent or related new construction will be undertaken in such a manner that, if removed in the future, the essential form and integrity of the historic property and its environment would be unimpaired.

Slum/Blight Certification:
The statement about the design standards in the target area must be certified by the community Chief Elected Official (CEO). Please provide the name and title of the CEO and the date of certification.  

NOTE: It is not necessary for applicants to include a copy of their local design standards.



Building Conditions Survey Form 	 FY 2013 Downtown Revitalization Grant

This form is designed to collect information about the condition of each building.  Applicant must provide responses for all properties in the proposed Target Area.

PROCEDURE

Applicant: Will auto-populate based on the General Information Table

Target Area: Will auto-populate based upon Target Area Summary

Date of Assessment: Enter the date the assessment was completed

Completed by: Enter the name of the individual responsible for completing the building condition survey

Building Condition Table: 

· Building Information: Applicants must identify each building in the Target Area by its address. Applicants must collect information on each building, including its age, number of stories, square feet (total, commercially occupied, and vacant), and whether it is public or private. 

· Building Conditions: Applicants must evaluate the condition of each building’s façade, roof, windows, foundation, and interior/code enforcement.  If any of the listed components do not exist or cannot be evaluated, mark “X” in the cell.

Applicants should use the following criteria for evaluation when completing the Building Conditions Survey:

1. Excellent; superior, or exceptional condition
2. Good; intact, safe, solid and suitable for its purpose
3. Fair and adequate; neither good, nor bad
4. Poor; inadequate for its purpose, substandard
5. Critical; dangerous, hazardous, or unsafe

· Program Participation: Using the “Participation Survey” document included in the Excel Workbook, applicants must assess each building/business owner’s interest in participating in the Downtown Revitalization program. For each building in the target area, indicate whether the building it is substandard, the level of interest in the program (see scale below), and the amount of leverage funds the building/business owner would be willing to commit for private improvements.

Applicants should use the following categories for evaluating a building/business owner’s level of interest in the Downtown Revitalization Grant Program. This scale matches the “Participation Survey.”

· Definitely will participate
· Very likely to participate
· Possibly will participate
· Unlikely to participate
· No Response

Applicants should use the following ranges for evaluating a building/business owner’s potential commitment to the Downtown Revitalization Grant program. This scale matches the “Participation Survey.”

· $2,500 or less
· $2,501 to $5,000
· $5,001 to $10,000
· $10,000 to $25,000
· $25,001 or more



Building Conditions Survey Form- Continued 	 FY 2013 Downtown Revitalization Grant

NOTE: The individual Participation Survey sheets must be included in the application, behind the Building Conditions Survey Form.  

Certifying Signature: The information on the Building Condition Survey Form must be certified as being an accurate representation of the conditions in the Target Area. The certifying individual should be the individual responsible for completing the survey, or someone else familiar with the Target Area.


Participation Survey	 FY 2013 Downtown Revitalization Grant

This document is designed as a template for applicant’s to use when surveying business/building owners in the Downtown Revitalization Grant program Target Area.  The document provides basic information about the FY 2013 program, including the general structure and eligible private rehabilitation activities. The community should customize the template with its name and letterhead, and include information about its proposed financing mechanism (e.g. loans, grants, match, term etc.). 

Based upon the information presented in the form, surveyed business/building owners should indicate their level of interest in the program and the potential dollar amount they might be willing to invest in their buildings. 

Each surveyed individual should provide his/her name and building/business address. Each survey should be signed to verify the information reflected by the survey is accurate. The survey document solely designed to gauge local interest in the program; it does not constitute a firm financial commitment on the part of the building/business owner.

NOTE: The individual Participation Survey sheets must be included in the application, behind the Building Conditions Survey Form.  



Building Survey Summary	 FY 2013 Downtown Revitalization Grant

This form should aggregate information from the Building Survey and provide a snapshot of the overall condition of the Target Area and the feasibility of the community’s proposed project.

PROCEDURE

Grantee Name: Will auto-populate based on the General Information Table

Target Area Name: Will auto-populate based upon Target Area Summary

Target Area Information: In the grey cells, provide the required information about the Downtown Revitalization Grant program Target Area. Responses should reference information gathered from the Building Survey.
· Provide the average age (in years) of buildings in the Target Area
· Provide the number of blocks in the Target Area
· Provide the overall condition of the Target Area, using the classifications from the drop-down menu (i.e. Excellent, Good, etc.)
Target Area Information: In the grey cells, provide the required information about the buildings in the proposed Target Area. Responses should reference information gathered from the Building Survey.
· Provide the number of government buildings (e.g. courthouse, municipal offices, etc.) in the Target Area
· Provide the number of publicly owned buildings in the Target Area. This would include community facilities (e.g. community centers, libraries, etc.) and land-bank properties. 
· Provide the number of substandard buildings in the Target Area
· Provide the total number of buildings in the Target Area
Program Participation: The Program Participation table aggregates the individual building/business owner level of interest and potential commitment. This should provide the community with an idea overall interest and available leverage for private rehabilitation activities in the proposed Target Area. OCD will review this information when determining the feasibility of the proposed Downtown Revitalization Grant program.
NOTE: When using a version of Microsoft Excel older than Microsoft Excel 2007, the above table may show error messages. However, the table will still be readable to OCD when this document is electronically submitted. 



Neighborhood Facilities Inventory    	FY 2013 Downtown Revitalization Grant

The Neighborhood Facilities Inventory is designed to evaluate the conditions of the public facilities (e.g. infrastructure, community facilities, etc.) in the Downtown Revitalization Grant program Target Area.

PROCEDURE

Allocation Program Community: Will auto-populate based on the General Information Table

Target Area: For county grantees, this should be the name of the local jurisdiction. For a direct city, this should be some reference to the downtown area/central business district.

Date of Assessment: Identify the date on which the inventory was completed.

Completed by: Identify the individual responsible for completing the inventory.

Infrastructure Table: The unit of analysis for the Neighborhood Facilities Inventory is streets in the Downtown Revitalization Grant program Target Area. Applicants must identify each street, and then evaluate the conditions of various infrastructure components, including the roadway, sidewalks, flood & drainage, water, sewer, and public utilities.  If any of the listed components do not exist on the identified street, mark “N/A” in the cell.

NOTE: The Neighborhood Facilities Inventory allows community’s to evaluate 23 streets. If the number of streets in an applicant’s target area exceeds 23, the Excel Workbook has a supplemental inventory sheet on the tab labeled “Fac. Inv. (2).”

Community Facilities: Applicants must evaluate the community facilities in the Target Area, including parks, community centers, etc. If any of the listed facilities do not exist in the Target Area, mark “N/A” in the cell.

Applicants should use the following criteria for evaluation when completing the Neighborhood Facilities Inventory:

1. Excellent; superior, or exceptional condition
2. Good; intact, safe, solid and suitable for its purpose
3. Fair and adequate; neither good, nor bad
4. Poor; inadequate for its purpose, substandard
5. Critical; dangerous, hazardous, or unsafe

Certifying Signature: The information on the Neighborhood Facilities Inventory must be certified as being an accurate representation of the conditions in the Target Area. The certifying individual should be someone familiar with the Target Area, including the individual responsible for completing the inventory.



Community Participation Summary   	FY 2013 Downtown Revitalization Grant

Community Participation is an important component of the Downtown Revitalization Grant program.  OCD will measure the extent to which projects selected for the Downtown Revitalization Grant application reflect the priorities of citizens and building/business owners. Similarly, OCD will evaluate the sustainability of the community’s long-term downtown revitalization efforts.

PROCEDURE

Grantee Name:	 Will auto-populate based on the General Information Table

Target Area Name: Will auto-populate based on the Target-Area Summary

Description of Applicant’s Citizen Participation Process: Describe the applicant's citizen participation process for proposed public facility improvements. Include how information was distributed to both residents and building/business owners (e.g. fliers, meetings, social media, etc.) and how each group was involved in the activity selection process. 

Optional Attachments: Include examples of community outreach or any other documentation that illustrates the community participation process. This could include copies of fliers, completed surveys, news coverage, pictures from public meetings, etc. Please limit this additional documentation to no more than 15 pages.

Sustainability:

· Provide information on the community’s downtown revitalization efforts in the previous 12 months. This includes, but is not limited to infrastructure improvements, building rehabilitation, new construction, etc. These efforts can be related to efforts of the community’s downtown organization.

· Provide information of the community’s anticipated downtown revitalization efforts after the grant period is complete. This information could include projected capital investment, other grant funds, and potential projects. Be sure to include any information on downtown revolving loan funds capitalized through the proposed FY 2013 Downtown Revitalization program (if applicable).



Activity #1: Private Rehab Design	 FY 2013 Downtown Revitalization Grant

The Downtown Revitalization Grant program enables communities to make improvements to rectify deterioration of existing private buildings in the central business district. Eligible improvements include;

· Façade Improvement/Tuck Pointing
· Signage and Awnings
· Window Replacement
· Electrical Upgrades
· Plumbing Upgrades
· ADA Compliance

NOTE: Private parking and landscaping can be counted toward leverage or match requirement, but these items are not CDBG eligible expenses.

NOTE: CDBG funds can only be used for improvements to buildings determined to be substandard.

The Private Rehabilitation portion of a community’s Downtown Revitalization Grant program may be structured in a variety of ways to provide assistance to downtown building/business owners. For instance, communities may elect to provide private rehabilitation assistance in the form of loans, grants, or a combination of loans/grants. Communities may also require a match on the part of building/business owners.

PROCEDURE

Grantee Name: Will auto-populate based on the General Information Table

Activity Name: Activity #1 is reserved for Private Rehabilitation

Private Rehab Funding Mechanism: In the Funding Mechanism Table provided, list the amount of CDBG Downtown Revitalization dollars, the type of funding mechanism (loan or grant) and the leverage ratio required to be contributed by business/building owners for the private rehabilitation to be conducted. If the grantee plans to utilize multiple types/leverage requirements, please list each funding mechanism individually. 

Example A: The City of Harrison will allocate $100,000 in CDBG Downtown Revitalization Grant funds for façade improvement loans. There is no match requirement for participation. The table entry would be the following:

	
	
	Required Leverage Ratio

	Amount
	Type
	

	$100,000
	Loan
	0
	: $1




Example B: The City of Franklin will allocate $50,000 in CDBG Downtown Revitalization Grant funds to façade improvement loans. There is no match requirement for loan portion participation. Franklin will also allocate $100,000 for code improvement grants. There is a 0.5 to 1 match requirement for grant funds; for every dollar of grant funds received, the building/business owner is required to contribute 50 cents. The table entry would be the following:

	
	
	Required Leverage Ratio

	Amount
	Type
	

	$50,000
	Loan
	0
	: $1

	$100,000
	Grant
	0.5
	: $1







Activity #1: Private Rehab Design-Continued 	FY 2013 Downtown Revitalization Grant

In the narrative section, please describe the process of how each funding mechanism indicated in the table will be utilized (i.e. what are the parameters to differentiate which funding mechanisms will be used). Be sure to include any relevant criteria the community plans to use to evaluate a potential participant (e.g. repairs required, cost, ability to repay, etc.).

Proposed Private Rehabilitation: Indicate the number of buildings the applicant anticipates will be improved/repaired during the grant period. In the narrative section, describe how this number was calculated. The anticipated total should reference the information included in the building condition summary and building/business owner participation survey.  

NOTE: The number buildings to be improved/repaired during the grant period should not exceed the number of buildings in the Target Area. Again, CDBG funds can only be used for improvements to buildings determined to be substandard.

Leveraged Funds: Indicate all other funds that will be leveraged for Private Rehabilitation in the Target Area. This could include CDBG program income, local match, and private funding (e.g. Chamber of Commerce Funds, etc.).  Funds in this table should only be those related to the CDBG Private Rehabilitation program. Private Rehabilitation activities not receiving CDBG Downtown Revitalization funds should be listed on a separate Activity Table.

For example, if a local government is committing $50,000 in CDBG RLF to augment the DRG Private Rehabilitation activity, it would be included in this table; however, if the community was directly contributing $50,000 to repair a downtown building, this would be a separate activity. As such, the $50,000 would not be reported on the Leveraged Funds table.



Activity Description Table	 FY 2013 Downtown Revitalization Grant

In addition to Private Rehabilitation activities, communities may use CDBG Downtown Revitalization Grant program funds to make improvements to deteriorated public facilities in the Target Area. Eligible activities include:

	· 
	Acquisition
	· 
	Professional Fees

	· 
	Code Enforcement
	· 
	Public Rehab (ADA)

	· 
	Demolition/Clearance
	· 
	Public Utilities

	· 
	Disposition
	· 
	Relocation Payment & Assistance 

	· 
	Flood & Drainage
	· 
	Sewer Facility Improvements

	· 
	Parking Facilities (Public)
	· 
	Sidewalk Improvements

	· 
	Parks & Recreation Facilities
	· 
	Street Improvements

	· 
	Private Rehabilitation
	· 
	Water Facility Improvements



NOTE: Additional private rehabilitation in the downtown Target Area, not funded through the CDBG Downtown Revitalization Grant should be given an independent Activity Table.

A separate Activity Description Table must be completed for each proposed activity. The Activity Tables are located within the Excel Spreadsheet; they are labeled Act 2, Act 3, etc. The grantee must fill out the cells with a grey background; cells with a white background will auto-populate based on previous information entered by the grantee.

PROCEDURE

Activity Number: Each activity is assigned a unique number (2, 3, 4, etc.). These numbers are already entered on the individual Excel sheets.

Activity Name: For county grantees, this should be the name of the local jurisdiction. For a direct city, this should be some reference to the downtown area/central business district.

Activity Classification:

Activity Class: Using the drop-down list, select the Activity Class (e.g. Public Facilities, Public Service, etc.) associated with each activity.  (Click on the Drop-Down list and choose one of the available options).

Activity Type: Using the drop-down list, select the Activity Type (e.g. Street Improvements, Clearance Activities Facilities, Flood & Drainage, etc.) associated with each activity. A complete list of all acceptable activity types is available at http://development.ohio.gov/cs/cs_cdbg.htm; select “Data” from the website sidebar menu.  The document is entitled “Complete List of All Activity Names with their Outcome Measurement Names.”

Activity Summary: Answer each question about the proposed activity in the space provided.

1. Describe the activity. This description should include details about the activity’s location within the Downtown Revitalization Grant program Target Area and the scope of work to be performed. 

Example: Ohio County will resurface 1000 linear feet of Main Street, between Broad Street and Rich Street.

2. Describe the existing need and how it is addressed by this activity.

Example: The curbs in the Village of Clinton’s CBD are substantially deteriorated. When it rains, water rushes from the street onto the sidewalk. The proposed project will reconstruct the curbs to assist with storm water flow control.




Activity Description Table - Continued	 FY 2013 Downtown Revitalization Grant

Proposed Timeline: Enter the date the community anticipates submitting the Environmental Review Request for Release of Funds (RROF), and the anticipated Start and Completion dates for the project.  The project completion period for the FY 2013 Downtown Revitalization program is August 31, 2015, and all work must be completed prior to this date.    

Activity Location:

Latitude and Longitude:  Identify the latitude and longitude of the project.  If the project has a large target area a central point should be selected.  Please use decimal degree format (41.154461, -80.618216).

Mailing Address:  Nearest to the project – complete with nine-digit ZIP Code.

Budget: Enter the funds committed to the activity. The total funds reported on the budget table should be sufficient to cover the estimated costs of the activity. All “Other Funds” should be documented with appropriate commitment letters. 

Downtown Funds:  		Enter total Downtown Revitalization Grant funds budgeted.

Allocation Funds:		Enter total CDBG Allocation Program dollars budgeted.  

CHIP Funds:		Enter the total CHIP Program dollars budgeted. If the applicant was awarded FY 2012 CHIP funds, documentation should be provided demonstrating the budgeted amount is still available. 

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:			Will auto-populate based on the costs indicated from above costs.


Activity Outcomes: Using the drop-down list, select whether the activity provides new access or availability for beneficiaries, improves access for beneficiaries, or provides affordability for beneficiaries.

Activity Outcome 1, 2 and 3: Indicate the number and unit of measurement (using the drop-down list) for each of the outcomes of the activity.

· Describe the outcomes of the activity. This should include specific details about the activity outcomes, including the type, quantity, etc.  

Example: A Flood and Drainage Facilities activity may include 1,000 Linear Feet (Outcome 1), which includes 500 Linear Feet of replacement pipe and 500 Linear Feet of new pipe.

Required Documentation/Attachments: 

Check the exhibits included for each activity proposed.

A.	The following exhibits are required for every activity, regardless of which national objective qualifies the activity:

· Location Map: Attach a project map in the appropriate scale which indicates the location of the activity in the Target Area. 

Activity Description Table - Continued	 FY 2013 Downtown Revitalization Grant

· Cost Estimate: A signed cost estimate must be provided by a qualified party that would not directly be involved in the project grant agreement (i.e., a third party).  This estimate must be provided on their letterhead and indicate the estimated cost of the activity, the basis for that estimate in terms of quantities or other unit costs and the period for which the estimate will be accurate.

	NOTE: The total funds reported on the activity budget table should be sufficient to cover the estimated costs.

· Photos of Activity Site: Include photographs of the activity site in an electronic format (CD, flash drive, etc.). 

· Other Funds Commitment Letters: Include signed letters from all other funding sources that identify the activity, the amount of funds that are being contributed and whether the contribution is cash or in-kind.

B.	The following exhibits are activity specific:

· Prevailing Wage Certification: The grantee has a responsibility for assuring that Federal Prevailing Wage Rates are paid on applicable projects. These include construction contracts exceeding $2,000 or purchase of equipment when installation costs more than $2,000 and comprises more than 20 percent of total cost 

· Road Surface Certification: The grantee has a responsibility for assuring that road surfacing activities will have a life expectancy of eight years.  Refer to the Ohio Small Cities CDBG Policy Book:  CDBG Ineligible Activities; Operating and Maintenance Expenses Related to Public Facilities.

· Barney Frank Evaluation Form: This evaluation form is required if an activity includes demolition of residential units.  A form should be completed for each unit demolished.  If the unit(s) is identified prior to application submission, the Barney Frank Evaluation Form(s) should be included in the application.

NOTE: Applicants can submit residential demolition activities without identifying units. In these instances, the activity should identify the area where the demolitions will take place. Once units are identified, the Barney Frank Evaluation Forms must be completed and maintained in the community’s grant files.

Environmental Review Determination Level: Select for the appropriate level of Environmental Review (Exempt, Categorically Excluded, etc.) for each activity.  Information pertaining to the various levels of environmental review can be found at http://development.ohio.gov/cs/cs_traintech.htm. 

NOTE: All Environmental Reviews must be completed on the OCD Environmental Review worksheets, updated September 2012. The new worksheets are posted on OCD's website.

Acquisition, Relocation, Demolition, Conversion: This section will be used by OCD to determine if applicants have adequately planned and budgeted for acquisition, relocation, down payment assistance, rehabilitation, and demolition activities.  Requirements are referenced in the Uniform Relocation and Real Property Acquisition Policies of 1970, as amended (URA) and Section 104(d) of the Housing and Community Development Act (Barney Frank Amendment).  Please contact the OCD Acquisition/Relocation Specialist at (614) 466‑2285 if you have any questions about completing this section or for consultation on your project's URA activities.

If the proposed activity includes the demolition of a residential unit, attach the required documentation. Refer to: http://development.ohio.gov/files/cs/OCD%20Acquisition%20Relocation%20form.xlsx. 



Activity Selection Table	 FY 2013 Downtown Revitalization Grant

The Project Information and National Objective portions of the Grant Selection Table will auto-populate based on the information and figures provided in the individual activity tables. 

This form should only be completed for the public infrastructure portions of the Downtown Revitalization Grant program application.  As such, Activity #1 (i.e. Private Rehabilitation) should not be included.

In the Activity Selection Narrative portion of the Grant Selection Table, applicants should provide a rationale for including each identified public facility activity in the proposed Downtown Revitalization Grant program. Selection narratives can cite information presented in the Facilities Inventory, and priorities garnered from the community participation process.  

Applicants should also use the Activity Selection Narratives to explain any deviations from priorities established by the inventories and/or outreach process. For example, a roadway project identified as a priority by the inventory and community outreach process may be slated for repair through another public entity (e.g. OPWC, ODOT, etc.) at a later date, or may require more assistance than the Downtown Revitalization Grant program can provide.



Administration Table 	FY 2013 Critical Infrastructure Grant

As per the FY 2013 CDBG Ohio Consolidated Plan, a maximum of 15 percent or $30,000 (the lesser) of an applicant’s total Downtown Revitalization Grant program request will be allowed for general administration. General administration costs include application preparation, grant agreement, environmental review, drawdown of funds and overall recordkeeping, reporting, audit(s) and closeout, program compliance and performance.

NOTE: Communities may also use up to 10 percent of the CDBG Private Rehabilitation hard cost per unit for soft costs. Soft costs may be charged to each rehabilitation project and not counted against the administration cap.

Administration Budget: Enter the funds committed to grant administration activities for the FY 2013 program year.

Downtown Funds:		Enter total CDBG Downtown Revitalization Grant dollars budgeted.  

Program Income:		Enter the total Program Income (RLF) dollars budgeted.

Other Funds:	Enter the total “other” dollars budgeted, the source of “other” dollars and whether the dollars budgeted are cash or in-kind.

NOTE: If one funding source is committing both cash and in-kind resources, enter each type of contribution as separate “Other Funds” budget table entries.

Total Cost:		Will auto-populate based on the above costs.

Administrative Capacity: As per the FY 2013 CDBG Ohio Consolidated Plan, Downtown Revitalization Grant program scoring will take into account administrative capacity, including experience in administering OCD programs; compliance with OCD grant agreement(s); program regulations and policies; resolution of monitoring and/or audit findings; and progress in the completion of activities. OCD will also take into account the community’s performance with preparation of the FY 2013 Community Allocation Program application.

Grant Administrator:		Will auto-populate based on the General Information Table

Administrator Agency:		Will auto-populate based on the General Information Table

Administrator’s CDBG Grant History and Current Work:

· OCD Grants closed within the last 12 months: Enter the type (CD Allocation/Formula, NRG, etc.), grantee (i.e. community), and the date the grant monitoring was released for grants the administrator has closed in the past 12 months. If a grant was monitored, and no response was required, then the release date is the date of the monitoring report letter.

· OCD Grants Currently Administering: Enter the type (CD Allocation/Formula, NRG, etc.), grantee, and final performance report (FPR) date for all grants the administrator is currently working on. This includes any grants that have been monitored, but remain open due to findings/required responses.

· FY 2013 OCD Grants:  Enter the type (CD Allocation, Critical Infrastructure, CHIP, etc.) and grantee (i.e. community) for which the administrator is currently preparing applications. This includes any CDBG Community Development Program competitive set-asides (e.g. Neighborhood Revitalization, Downtown Revitalization, and Critical Infrastructure).

· In the space provided, describe any training received or other improvements to administrator's CDBG knowledge, skills, and abilities in the previous 12 months. This should also include efforts to address any serious deficiencies identified during recent monitoring visits.


Budget Table	FY 2013 Downtown Revitalization Grant

The Budget Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of the Budget Table. However, the applicant is required to review the Budget Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Budget Table should be made on the corresponding Activity Table(s).
Budget Summary Table	 FY 2013 Downtown Revitalization Grant

The Budget Summary Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of the Budget Summary Table. However, the applicant is required to review the Budget Summary Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Budget Table should be made on the corresponding Activity Table(s) or the Administration Budget Table.

The Budget Summary Table indicates whether program thresholds have been met and whether waivers must be submitted based on the following requirements:

Thresholds:

· A maximum of 15 percent or $30,000 of the Downtown Revitalization Grant program request may be programmed for administration.
 
· Check to ensure the requested Downtown Revitalization Grant program amount on the budget table matches the General Information Table




Outcomes Summary Table	 FY 2013 Downtown Revitalization Grant

The Outcomes Table will auto-populate based on the information and figures provided in the individual activity tables. The applicant will not fill out any part of Outcomes Table. However, the applicant is required to review the Outcomes Table and ensure that it is complete and accurate. Corrections to the amounts reflected in the Outcomes Summary Table should be made on the corresponding Activity Table(s).



Environmental Review 	 FY 2013 Downtown Revitalization Grant

The Environmental Review Documentation and Certification Form For General Administration, Fair Housing, And Planning activities (only) is the:

· Environmental Review;
· Environmental Review Certification; and
· Notice of Project Specific Release of Funds Respecting Environmental Grant Conditions

Applicants executing an Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning are certifying that the environmental review evaluation and the determination of exemption are accurate for general administration, fair housing, and planning activities funded with administrative dollars.  This will satisfy the grantee’s environmental review documentation process for these select activities.  Applicants must submit an original, executed Environmental Review Documentation and Certification Form For General Administration, Fair Housing, and Planning with the application and keep one original, executed form on file.  Once the grant agreement is fully executed, grant recipients will be able to commit and access grant funds for these three activities.  Please refer to OCD Policy 06-02 for further information and guidance.

NOTE: If applying for any Community Development competitive set-aside programs, include a copy of the Environmental Review Documentation and Certification with the respective portion of the application(s).
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