Energy Loan Fund Online Pre-Application
Step-by-Step Instructions

The Ohio Department of Development, Office of Energy created the online pre-application tool to provide a quick
and easy format for applying to and approving loans. This pre-application is a REQUIRED step in the Energy
Loan Fund application process. In the pre-application, the potential applicant must provide an overview of the
proposed project and the applicant’s qualifications, budget, and project timeline. This information will assist the
Office of Energy in determining the eligibility of proposed projects. Those projects meeting program eligibility
requirements will be selected to move forward with submitting a full application.

*PLEASE BE SURE TO READ THE ENERGY LOAN FUND GUIDELINES THOROUGHLY BEFORE YOU
START THE ONLINE PRE-APPLICATION PROCESS**

Step 1

The applicant will need to create a username and password in order to register with the online tool. Passwords
must be a minimum of six characters. Please keep this username and password for your records — it will be
needed again if you are selected to move forward with a full application.
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Account Information

Returning users, type

Username: your username and
password here.

Password:
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retrieved by clicking
here.
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http://development.ohio.gov/Energy/documents/EnergyRLFOverviewGuidelinesFINAL.pdf

Step 2

Once registered, you are ready to begin filling out the pre-application. Information with an * is required. Once you
have completed the required fields, you can click the “Save” or the “Next” button to move to the next page. You
can also move through the application pages by clicking on the tabs.

The information entered will be saved unless you log out before submitting the application. If you save your

information, you can finish the application at a later date.
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Information with an * is

PRE-APPLICATION required.

Please complete all required fields in the pre-application. Click the save button under each tab. T
submit

re-application, click save and then

You can move through
pages of the pre-
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PRE-APPLICATION

Plzase complete all required fiskds in the pre-application. Click the save button under each tab. To submit the pre-application, click save and then
submit.

INFORMATION ON ALL THREE TABS IS REQUIRED ()
The “Copy” button will copy
the Applicant Address into
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CUSTOMER INFORMATION the Project Address fields.
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Co Ownarship® —— .
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Energy Loan Fund.
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Step 3
Once you have filled out the required information and are ready to submit your pre-application, you “sign” your

pre-application by entering your name and company name into the authorization form. Only an authorized
representative may submit a pre-application on behalf of the eligible entity.

Once submitted to the Office of Energy, no changes can be made to your pre-application.
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PRE-AFPPLICATION

Flzase complete all required fields in the pre-application. Click the save button under each tab. To submit the pre-application, click save and then
submit,

INFORMATION O ALL THREE TAES 1S REGUTRED ()
|' Sn ‘ Customerinfe | Project Summary \ prnt
PROJECT SUMMARY *

Thank you for submitting your pre-application. Provide 3 brief summarny of the project details including numbser
and type of planned ensrgy messures or technologiss, potential energy savings in cost and vssge, economic and

envi impact, evidence of project readiness and total project cost.

= You must “sign” your
application by entering
your name and company
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this pre-application to the Office of Energy in the State of Ohio, Deparlment of De\.'elopment’s ‘Commiuni
Bervices Dnnsion | have read and undelstand the program eligibility guidelma and als.o understand

You will not be able to
make changes once you
click “Submit Pre-
Application”.

knowledge and belief, is true, complete and accurately describes the p project fol which the financial

assistance is being sought.

Save || Submit Pre-Application |




Step 4
Once the pre-application is submitted, you will automatically be directed to a confirmation screen where you are

able to print a copy of the pre-application for your records. A confirmation email will also be sent to you, along with
a PDF copy of your pre-application.
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Home

Click here to print a copy of
the pre-application.

PRE-APPLICATION

Please complete all required fields in the pre-application. Click the save button under each tab. To submit the pre-application, click s;
submit

INFORMATION ON ALL THREE TABS IS REQUIRED (%)

[ Start \"‘.‘ Customer Info V‘x‘_ Project Summary 1 Print “‘-“

Please retain a copy of the pre-application for your records. Y,

‘eceive an email confirmation shortly that will explain the next steps in the
application process

>> Print the Pre-Application Form

Information Submitted on 12/30/2011 3:29:39 PM.

The Office of Energy will evaluate your pre-application and will contact you via email with the next steps.

To review the Energy Loan Fund Guidelines, please click here. To start your pre-application, go to
http://development.ohio.gov/EnergyLoanFund.
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