Sample CRA Relocation Notice

[Date]

[city or village council - for projects located within a city or village - or county commissioners - for projects located outside of a city or village]

[mailing address]

[community], Ohio [zip code]

Dear _________:

As required by Ohio Revised Code 3735.673, this letter is to serve notice of a pending application for a Community Reinvestment Area Agreement from [name of applicant] with the [name of CRA community]. The company is proposing to [describe project] in [name of CRA community]. The [name of company] currently has operations in your jurisdiction on [location of facility] and proposes to relocate part or all of its operations to [name of CRA community] in connection with the Community Reinvestment Area Agreement project. The company states that the reason (s) for the relocation is as follows: [business reason for relocation].
Enclosed you will find a copy of the CRA agreement application and a draft CRA exemption agreement. The [legislative authority of the name of CRA community] will consider this application at its meeting scheduled for [insert meeting date, time and location - a date which is no sooner than thirty days after the notice is delivered to the community].

Please contact me at (insert telephone number) if you have any questions. 

Sincerely,

__________________________________________



[Officer of the city or village, or the  legislative authority]

Cc: Director, Ohio Development Services Agency
