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1. Overview

The Housing Assistance Grant Program (Housing Program) is designed to promote affordable housing opportunities and improve housing conditions for low-income families and individuals.  Funding is provided to eligible nonprofit organizations for emergency home repair/handicapped accessibility modifications and homebuyer counseling/down payment assistance for projects that meet the housing needs of low-income families and individuals. Housing Program funds will be awarded on a competitive basis for the period March 1, 2012 through February 28, 2013.  Applicants may apply for up to two years of funding with the Office of Community Development (OCD). OCD reserves the right to award either a one-year or a two-year grant to successful applicants and/or fund proposals for less than the requested amount.

Exception:
FY 2011 Housing Program award recipients that received a two-year grant are not eligible to apply unless a waiver is requested and received.  A waiver may be requested if: the agency has recently expanded an existing funded housing program after January 1, 2011and/or the agency is planning to expand an existing funded housing program prior to December 31, 2012. Agencies can also request a waiver to address other factors which place future operations in jeopardy.  All waiver requests must be submitted in writing and received by OCD (Michael Hiler, Deputy Chief, Office of Community Development, Ohio Department of Development, 77 South High Street-24th Floor, Columbus, Ohio 43215) on or before November 7, 2011 by 5 p.m.
2.
Maximum Award Amounts

Applicants may request Housing Program funds for each eligible category for the two-year period beginning March 1, 2012 and ending February 28, 2013.  The maximum amount that applicants may request per category is listed below:

Category
Maximum Award
Grant Period
Emergency Home Repair/Handicapped Accessibility Modifications
$500,000
2 years

Down Payment Assistance/Homebuyer Counseling
$150,000
2 years

Funding requests must be cost effective and reasonable based on community need, agency capacity, historical level of funding from OCD, cost per household served, cost per outcome, etc.  Agencies that have already received grant extensions for open grants with any of those activities should adjust their request amount to account for the funds carried over from the extended grant.  Agencies requesting significantly more funds from OCD than they received in the past must demonstrate an increased need for Housing Program funds based on program expansion, increased utilization of the program, etc.  Applicants for programs that have not previously been funded by OCD may contact OCD for guidance in determining request amounts that take competitive factors into consideration.  Funding requests that are not cost effective and reasonable (taking the reduced amount of funds into consideration) will not score as high during the review process.  OCD reserves the right to fund applicants for less than the requested amount.
The following is guidance regarding appropriate funding levels for the various activities under the Housing Program.  Please note this is designed for guidance purposes only and should not be used as the sole basis of the applicant’s request.

Emergency Home Repair/Handicapped Accessibility Modifications

The amount of funds an applicant requests under this category should be related to the population of the program’s service area.  The recommended maximum two-year request is $87,500 for populations under 100,000; $175,000 for populations between 100,000 and 200,000; and $500,000 for populations greater than 200,000.  Requests must be reasonable and only agencies serving large urban or multi-county service areas should request the maximum $500,000.
Exception:
Applicants can request a waiver to exceed the $500,000 cap for emergency home repair/ handicapped accessibility modifications.  However, these requests are limited to agencies with large urban or multi-county service areas.  Requests must include statistics, such as local housing needs and program waiting lists demonstrating the need to exceed the cap for emergency home repair/handicapped accessibility modifications.  All waiver requests must be submitted in writing and received by OCD (Michael Hiler, Deputy Chief, Office of Community Development, Ohio Department of Development, 77 South High Street-24th Floor, Columbus, Ohio 43215) on or before November 7, 2011 by 5 p.m.

Down Payment Assistance/Homebuyer Counseling
The amount of funds an applicant requests under this category should be related to the population of the program’s service area.  The recommended maximum two-year request is $100,000 for populations under 100,000 and $150,000 for populations 100,000 or greater.
3.
Match Requirements

Applicants must provide at least $1 in local public or private resources for every $2 in Housing Program funds requested for each category (a ratio of 1:2 other funds to Housing Program funds).  An applicant may use any of the following as match, provided the match is properly* documented:

· Cash resources of the applicant organization;

· Cash in the form of a grant or donation from a third party, including private sector; nonprofit sector; and federal, state and local government sources**;

· Rental income;

· In-kind contribution of a leasehold interest in property;

· Volunteer time, at a value of $10 per hour; and

· Contributed materials needed for the implementation of the program.

*See Exhibit 9 for the type of supporting documentation needed to properly demonstrate match.

** Funds administered by the Ohio Department of Development (ODOD) may not be used to meet the matching requirement.  

4.
Submission Instructions

Eligible applicants should fully and concisely complete the attached application and submit the required attachments.  Applicants should not include attachments that are not specifically requested (e.g., intake forms, service plans, etc.).  

Applicants must use a 10-point or greater font size to complete the application forms.  All copies of the application must be placed in separate three-ring binders, with each section tabbed, using a number to match the exhibit number.  All attachments must be numbered.

Applicants are asked not to reformat, change or omit any information contained in the original program application.  After the final application is assembled, number all pages at the bottom of the page, beginning with Exhibit 1:  Applicant Information.

Submit one original (so marked) and two copies to OCD for review.

Note:  All applicants must include one extra copy of Exhibits 1, 2, 7 and 8.   These exhibits may be placed in a folder and inserted in the pocket of the three-ring binder containing the original application.

The application submission deadline is 5 p.m. on December 14, 2011.

Applications must be sent to:

Ohio Department of Development

Office of Community Development
77 South High Street, 24th Floor

Columbus, Ohio  43215
Phone: (614) 466-2285
Overnight delivery will be considered timely upon submission of documentary evidence that the application was placed in transit with the overnight delivery service by no later than 5 p.m. on December 14, 2011.  While this information is typically on the mailing label, it is the applicant’s responsibility to maintain documentary evidence of timely submission, if needed for future reference.  Applications may not be sent by FAX.

FY 2011 Housing Assistance Grant Program
Application
Prepared By:

Ohio Department of Development

Community Services Division

Office of Community Development
Application Exhibits

1. Applicant Information
2. Evidence of 501(c)(3) Status and Articles of Incorporation
3. Executive Summary

4. Applicant Description

5. Emergency Home Repair/Handicapped Accessibility Modifications

6. Down Payment Assistance/Homebuyer Counseling

7. Project Schedule and Outcomes Table
8. Housing Program Budget

A) Housing Program Budget Summary

B) Emergency Home Repair/Handicapped Accessibility Modifications

C) Down Payment Assistance

D) Homebuyer Counseling
9. Matching Requirements

10. Letters of Support, Interest and Cooperation
11. Certifications and Attachments
12. Housing Program Application Checklist
Exhibit 1: 
Applicant Information

	Legal Applicant/Recipient Organization: (The name listed must be the same as listed under 501(c)(3) of the IRS code)

	Applicant:

	Executive Director/CEO:

	Mailing Address:

Street, City, Zip    

	Telephone:
	Fax:
	E-Mail:

	Applicant Federal

Tax ID Number:      
	County(ies) Served:  



	

	Application Preparer/Contact:

	Telephone:
	Fax:
	E-Mail:


	Funding Category
	Housing Program Request

	Emergency Home Repair/Handicapped Accessibility Modifications
	

	Down Payment Assistance
	

	Homebuyer Counseling
	

	Total 
	


Certification

	To the best of my knowledge and belief, the information contained in this application is true and correct.  This document has been duly authorized by the governing body of the applicant organization to comply with the required assurances if the application is approved.

	
	
	

	Certifying Representative Signature
	
	Title
	
	

	

	
	

	Typed Name
	
	

	
	
	


Exhibit 2:
Evidence of 501(c)(3) Status and Articles of Incorporation 

Immediately after this page, insert evidence of 501(c)(3) status.  In addition, applicants that do not have a current grant with OCD must include a copy of the agency’s Articles of Incorporation in the State of Ohio.  All applicants that were incorporated more than five years ago must include a copy of the agency’s statement of continued existence.*
*For information on your agency’s statement of continued existence contact the Ohio Secretary of State’s office at 1-877-767-6446 (Toll Free), or at www.sos.state.oh.us.

Exhibit 3:
Executive Summary

Provide a brief (no more than one page) description of your project and insert the description immediately after this page.

Summary descriptions should include:

a) A description of the population served;  

b) A description of the programming and services provided by the project; and  

c) A description of the outcomes for the project.
Exhibit 4:
Applicant Description

Please answer the following questions.  

a) Describe the history and mission of the applicant organization.  (Include a description of programs administered by the organization that are pertinent to the activities for which funds are requested.)

b) In the chart below, list any grants the agency has received from government sources other than OCD since January 1, 2010 for the activities being requested in this application.  (Include the program name, grant number, grant period and award amount.)

	Program 
	Grant Number
	Grant Period
	Award Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


c)
In the tables below, list the date(s) of OCD’s most recent monitoring and ODOD’s most recent audit of the agency.   If applicable, list any concerns and/or findings resulting from the monitoring and/or audit.  Explain how those findings/concerns have been resolved.  If the finding/concerns have not been resolved, explain the actions the agency is taking to resolve those issues.

	Date of most recent monitoring*
	Findings/Concerns, if applicable
	Date of response(s) 

How were findings/concerns resolved

	
	
	


	Date of most recent audit*
	Findings/Concerns, if applicable
	How were findings/concerns resolved

	
	
	


* If the agency was not monitored and/or audited, list N/A in the appropriate column.

d)
Immediately following this exhibit, provide resumes for agency staff involved in the implementation of the project(s) and position descriptions for staff in place or to be hired for the project(s). 
Exhibit 5:
Emergency Home Repair/Handicapped Accessibility Modifications

Definition:

Emergency Home Repair/Handicapped Accessibility Modifications – Investments of up to $7,500 per housing unit that are necessary to keep a unit habitable by an individual or household with an income at or below 50 percent of the area median income.  Repairs must be of an emergency nature to protect the integrity of the structure, or assure the occupants' health and safety.  Examples of emergency home repairs include repair or replacement of heating systems, plumbing systems, hot water heaters, hazardous electrical systems or severely deteriorated roofs, walls, windows, and doors. Examples of handicapped accessibility activities include limited rehabilitation to remove barriers, such as installation of ramps or modification of kitchens or bathrooms.  
Priority will be given to projects that:

· Provide documentation that other funds, such as Community Development Block Grant Program funds, are not available or that the local demand for such dollars greatly exceeds the availability of the funds for the activities in the proposal;

· Prevent persons in housing from becoming homeless;

· Target owner-occupied housing units; and

· Are administered by community or neighborhood-based nonprofit organizations.

Home weatherization and lead-based paint abatement are not eligible activities under this program.

Questions:

a) Describe the geographic area to be served and the population to be served and eligibility criteria for entry into the program.  Include information on the household income demonstrating that income eligibility requirements are met.
b) Explain how the program fills a gap that cannot be provided through other means and how a significant gap will exist in the community if the applicant does not receive Housing Program funding.  Include information documenting the need for the program, such as local housing needs, program waiting list, and lack of local funds available for emergency home repair/handicapped accessibility modifications.

c)
Explain how your request for funds is reasonable based on need, historical level of funding from OCD, cost per outcome, etc. Agencies requesting significantly more funds from OCD than they received in the past, must demonstrate an increased need for Housing Program funds based on program expansion, increased utilization of the program, etc.  Applicants for programs that have not previously been funded under this activity by OCD should contact OCD for guidance in determining an appropriate request amount.      

d)
Describe the agency’s marketing/outreach for the program for the entire service area. 

e)
Explain how the agency will ensure that the work was done properly and that customers are satisfied with the quality of the repairs/modifications provided.  Describe the person responsible for the inspection of the work and his or her related experience/qualifications.  

Exhibit 6:
Down Payment Assistance/Homebuyer Counseling
Definition:

Down Payment Assistance – Investment of up to $3,000 per unit for down payment assistance to families or individuals with incomes at or below 65 percent of the state median income. Down payment assistance is limited to 3 percent of purchase price plus out-of-pocket purchase expenses (closing costs, title search, appraisal, credit report, attorney fees).  Assistance is limited to single-family, condominium, modular, mobile and manufactured homes that serve as the primary residence for the client. All ownership must be fee simple.  Homebuyer counseling and education must be provided to all persons receiving down payment assistance.

Priority will be given to all projects that:

· Give priority to families at or below 50 percent of the state median income;

· Provide letter(s) of commitment from lending institution(s);

· Require a financial contribution from the prospective buyer;

· Contain a provision to recapture funds expended for assistance and any proceeds if the home is sold within five years;

· Contain a provision to recapture funds according to the local subordination policy for any loan that is refinanced within five years; 
· Include pre-sale and post-sale homeownership/credit counseling; and
· Have a successful track record providing down payment assistance programming for first-time homebuyers.

In addition, for projects that provide assistance for the purchase of single-family homes, condominiums and modular homes, priority will be given to projects that:

· Require that homes meet OCD Residential Rehabilitation Standards (RRS) or local housing code; and

· Discuss the availability of affordable homes that meets local code requirements or OCD RRS.  This can include a brief summary of homes for sale in the price ranges appropriate to the target clientele or letters from local realtors verifying an adequate supply of affordable homes.

Questions:

a) Describe the geographic area to be served and the population to be served and eligibility criteria for entry into the program.  Include information on the household income demonstrating that income eligibility requirements are met.    

b) Explain how the program fills a gap that cannot be provided through other means and how a significant gap will exist in the community if the program does not receive Housing Program funding.  Include information documenting the need for the program, such as local housing needs, program waiting list, and lack of local funds available for down payment assistance.

c) Explain how your request for funds is reasonable based on need, historical level of funding from OCD, cost per outcome, etc.  Agencies requesting significantly more funds from OCD than they received in the past, must demonstrate an increased need for Housing Program funds based on program expansion, increased utilization of the program, etc.  Applicants for programs that have not previously been funded under this activity by OCD should contact OCD for guidance in determining an appropriate request amount.      
d) Describe the agency’s marketing/outreach for the program for the entire service area. 
e)
Describe the Homebuyer Counseling provided by the program and how the counseling will prepare the household for homeownership.

f)
Describe how the agency will ensure that the homes are affordable and that the client will not be housing cost burdened.  An individual who pays more than 30 percent of his/her gross monthly income for principal, interest, property taxes and insurance (PITI) is considered to be housing cost burdened.  Paying more than these percentages is deemed as housing that is not affordable to low- and moderate-income families.  Describe agency standards for determining the type of loan products that will be acceptable (i.e., rates, terms of loan).  OCD prefers fixed-rate loans.

g)
Explain how the agency will ensure that the homes meet RRS or local housing code, including who will be responsible for the inspection of the work and his or her related experience/qualifications.  

h)
Describe the agency policy regarding homeowners who wish to refinance within the first five years.  The policy should address the condition under which the grantee will or will not subordinate its loan, how the decision is made and by whom.
i)
Describe the agency’s experience in implementing a down payment assistance program for first time homebuyers.

Exhibit 7: 
Project Schedule and Outcomes Table
	Activity
	Housing Program Funds Requested
	Number of Persons

Assisted
	Number of Households

Assisted
	Number of Housing Units Assisted

	Emergency Home Repair/ Handicapped Accessibility Modifications
	
	
	
	

	Down Payment Assistance
	
	
	
	

	Homebuyer Counseling
	
	
	
	

	Total
	
	


Attach a narrative immediately following this page that describes the projected program outcomes for each activity for which funds are requested.  Outcomes must be quantified for each activity.  Examples include, but are not limited to:

· Number of housing units rehabilitated/repaired.

· Number of households receiving down payment assistance.

Exhibit 8A: 
Housing Program Budget Summary

	Housing Program Activities
	Housing Program Funds 
	Other Cash Funds 
	Other

In-Kind Funds
	Total Cost
	Source of Other Funds

	Emergency Home Repair/ Handicapped Accessibility Modifications
	
	
	
	
	

	Down Payment Assistance
	
	
	
	
	

	Homebuyer Counseling
	
	
	
	
	

	Total
	
	
	
	
	


	Source of Other Cash Funds
	Amount
	Page # of Documentation

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Source of In-Kind Funds
	Amount
	Page # of Documentation

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Exhibit 8B:
Emergency Home Repair/Handicapped Accessibility Modifications (Budget Detail)
	Emergency Home Repair/Handicapped Accessibility Modifications
	# FTE
	Housing Program Request
	Other Cash Funds
	Other

In-Kind Funds
	Total Costs

	 Salaries (List Position Titles)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	 
	
	
	
	

	
	
	
	
	
	

	Fringe Benefits
	
	
	
	

	Total Staff Costs
	
	
	
	

	
	
	
	

	Non-Staff Expenses
	Housing Program Request
	Other Cash Funds
	Other

In-Kind Funds
	Total Costs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Non-Staff Expenses
	
	
	
	

	Total Staff Costs
	
	
	
	

	Total Emergency Home Repair/Handicapped Accessibility Modifications
	
	
	
	


Exhibit 8B:
Emergency Home Repair/Handicapped Accessibility Modifications (Budget Narrative):

Provide typed narratives of the components and costs for this activity, if applicable.  Include:  1) a full description of the activity; and 2) a cost breakdown for the components of the activity.  

Exhibit 8C:
Down Payment Assistance (Budget Detail)
	Down Payment Assistance
	# FTE
	Housing Program Request
	Other Cash Funds
	Other

In-Kind Funds
	Total Costs

	 Salaries (List Position Titles)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	 
	
	
	
	

	
	
	
	
	
	

	Fringe Benefits
	
	
	
	

	Total Staff Costs
	
	
	
	

	
	
	
	

	Non-Staff Expenses
	Housing Program Request
	Other Cash Funds
	Other

In-Kind Funds
	Total Costs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Non-Staff Expenses
	
	
	
	

	Total Staff Costs
	
	
	
	

	Total Down Payment Assistance
	
	
	
	


Exhibit 8C:
Down Payment Assistance (Budget Narrative):

Provide typed narratives of the components and costs for this activity, if applicable.  Include:  1) a full description of the activity; and 2) a cost breakdown for the components of the activity.  

Exhibit 8D:
Homebuyer Counseling (Budget Detail)
	Homebuyer Counseling
	# FTE
	Housing Program Request
	Other Cash Funds
	Other

In-Kind Funds
	Total Costs

	 Salaries (List Position Titles)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	 
	
	
	
	

	
	
	
	
	
	

	Fringe Benefits
	
	
	
	

	Total Staff Costs
	
	
	
	

	
	
	
	

	Non-Staff Expenses
	Housing Program Request
	Other Cash Funds
	Other

In-Kind Funds
	Total Costs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Non-Staff Expenses
	
	
	
	

	Total Staff Costs
	
	
	
	

	Total Homebuyer Counseling
	
	
	
	


Exhibit 8D:
Homebuyer Counseling (Budget Narrative):

Provide typed narratives of the components and costs for this activity, if applicable.  Include:  1) a full description of the activity; and 2) a cost breakdown for the components of the activity.  

Exhibit 9:
Matching Requirements

Applicants must provide at least $1 in local public or private resources for every $2 in Housing Program funds requested for each category (a ratio of 1:2 other funds to Housing Program funds).  Grants or loans awarded by ODOD may not be used as match.  Matching funds must be firmly committed and documented as part of the proposal, but may be contingent on receipt of grant funds.  
In-kind match may include the following:

· The value of program and overhead costs such as materials, supplies, rent, utilities, etc., provided that there is documentation of costs and it can be shown that they are reasonable and directly relate to the project;

· Volunteer time committed to the project, calculated at a maximum of $10 per hour; and
· The value of staff time or professional services provided by other organizations, calculated at the hourly rate of salary plus fringes or the usual fee charged per hour of service, whichever is less.

Supporting Documentation for Cash Resources

Applicant – In order for an applicant to commit its own funds to the project identified in the application, an authorized representative of the organization must indicate the commitment in writing and specify the dollar amount committed.

Third Party – (Third parties include private, federal, and local government sources) – if an applicant proposes to use funds from a grant or donation to pay for expenses associated with the proposed project, then the following documentation must be submitted for each grant or donation:

1. The name of the party making the grant or donation;

2. The dollar amount of the grant or donation;

3. A commitment letter from the third party stating that the funds have been granted or pledged; and

4. The approximate date the funds will be made available. 

The third-party commitment may be conditioned upon the receipt of funds under this proposal.

If it is not possible to obtain a firm letter of commitment, OCD will consider a letter from the third party containing the information in 1, 2 and 4; and (a) an explanation of why it is nearly assured that the applicant will receive the grant or donation; and (b) an explanation of why a firm commitment cannot be provided now and when it is anticipated that a firm commitment will be able to be made.  OCD may also accept proof of ongoing support from a third party and a description of why continued support is nearly assured.  This also applies to situations where an organization can show match funds for the first of the two-year period, but cannot obtain documentation from those sources for year two in a timely manner.
Supporting Documentation for In-Kind Contributions

An applicant may use as match the value of in-kind contributions to the project.  Documentation to support the value of any in-kind contributions must meet the following requirements:

Contribution of a Building – An applicant may contribute its ownership in the structure(s) or portion of the structure(s) to be used in the proposed project provided the structure(s) or portion of the structure(s) is not now being used as a homeless facility.  OCD will recognize the fair market value of the structure or portion of the structure being contributed.  Applicants making such a contribution must submit the following documentation:

1. A pledge from an authorized official of the organization contributing the structure or portion of the structure to the project; and

2. Evidence substantiating the fair market value of the structure or portion of the structure identified in this application form.  Such evidence may be in the form of an appraisal of the real property or an estimate from a qualified independent third party verifying the market value of comparable property in the project area.

Contribution of a Leased Space – An applicant receiving free or greatly reduced rent may contribute the value of the rental space.  For purposes of establishing the match amount, OCD will recognize the difference between the fair market rental value of the space and the amount of rent specified in the lease agreement. The following documentation must be submitted:

1. An executed copy of the applicant’s lease for the structure; and

2. Evidence substantiating the fair rental value of the lease.  Such evidence may include the lease referenced in item 1, if it shows the term of the lease and the annual lease amount to be paid and documentation from an independent third party, such as a real estate firm with knowledge of the area, attesting to the current market rental sales for similar space in the project area.

Volunteer Time – OCD will recognize time to be contributed to the project by volunteers at the value of $10 per hour.  To support the volunteer time to be used, provide the following information:

1. The name of the organization(s) providing the volunteers (in the case of individuals volunteering their time directly to the project sponsor, the project sponsor should list itself as the organization);

2. A written commitment from the person or organization(s) specifying the number of hours of volunteer time to be contributed; and

3. A summary of the total number of hours to be contributed and the total value of those hours, calculated at $10 per hour.

Staff support or supportive services provided on-site by other local nonprofit agencies may be valued at a cost verified in writing by the providing agency.

Contributed Materials – OCD will recognize the value of materials to be contributed to the project.  Materials must be integral to the design of the program.  To support the value of the donated materials, provide the following information:

1. The name of the person or organization donating the materials;

2. A written commitment from the person or organization to provide the donated materials, including a dollar valuation of the materials; and

3. A list of the materials with the estimated value and the method for determining that value.

Exhibit 10:
Letters of Support, Interest and Cooperation

Applicants must provide letters documenting community support for the proposed project(s) and activities.  Letters should document the need for the proposed activities from agencies representing the interests of the target population (letters should also include a description of coordination efforts), including organizations currently providing services to the population.  If the applicant is applying on behalf of a consortia of organizations, letters of agreement to participate or memoranda of understanding should be included.  
Exhibit 11:
Certifications and Attachments

Complete the following certifications, if applicable, and include the required attachments.  

1. List of Board Members: 

A list of board members’ names, addresses, phone numbers and occupations.
2. Executive Director Certification:
A letter signed by the Executive Director indicating that the organization has a voluntary Board of Directors who receive no compensation, other than reimbursement for expenses, for their services.

3. Board Certification:
Board Resolution or letter signed by the Board chairperson authorizing submission of the Housing Program application to ODOD.

Exhibit 12:
Housing Program Application Checklist

Check all of the following that are applicable and included in your application:
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John R. Kasich, Governor of Ohio
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