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PETROLEUM REVOLVING LOAN FUND

SITE ELIGIBILITY DETERMINATION FORM

	Project Name:
	
	

	
	
	

	Site Information:
	
	

	
	
	

	Current and Former Business Names:
	
	

	
	
	

	Project Address:
	
	

	
	
	

	County:
	
	

	
	
	

	Parcel(s) Identification Number (PIN):
	
	

	
	
	

	Size of Property in Acres:
	
	

	
	
	

	Longitude/Latitude Coordinates to entrance of property (if known):
	
	

	
	
	

	Applicant Information:
	
	

	
	
	

	Applicant Name:
	
	

	
	
	

	Contact Person:
	
	

	
	
	

	Contact Address:
	
	

	
	
	

	Contact Phone:
	
	

	
	
	

	Contact E-mail:
	
	

	
	
	

	Property Owner (if different than Borrower):
	
	

	
	
	

	Previous Site Owner(s): (Please list all former owners dating back to the last operator of the existing or former UST’s.  Please provide copies of the property deeds demonstrating this chain of custody including the last operational owner)
	
	


	Owner/Operator Information: 
	
	

	Describe how you took ownership or plan to take ownership of the site (e.g., tax foreclosure, purchase, donation, eminent domain) and date of acquisition.
	
	

	
	
	

	Did disposal of regulated substances occur at the site before you acquired the property? If so, to what extent and, if known, on what dates.
	
	

	
	
	

	Are you in any way potentially liable, or affiliated with any other person or entity that is potentially liable, for contamination at the site? If so, please explain.
	
	

	
	
	

	Do you have any direct or indirect familial relationship or any contractual, corporate, or financial relationships with a potentially liable entity? If so, list the entity and relationship.
	
	

	
	
	

	Site History and Current Status:
	
	

	Describe in detail the operational history of the site (include the last date of operational use for any existing or former UST’s).
	
	

	
	
	

	Describe in detail the current site conditions including the condition of any existing UST’s on the property.  (If available provide pictures and a property map in an electronic format)
	
	

	
	
	

	Describe any environmental assessments or reports completed for the site (including dates). If available, provide a copy of the most recent assessment report for the site (on a disk or in electronic format is preferred):
	
	

	
	
	

	Describe any activities previously completed at the site, such as environmental remediation, tank removal, or demolition. Please also include dates of such activities and any approvals/determinations by BUSTR.
	
	


Provide any additional site information not previously discussed in the responses above:
Instructions for Site Eligibility Determination Form:
Please provide responses to all categories above to the best of your knowledge.  Provide information as it pertains to the project – i.e. applicant information should be for the potential borrower.  If you are filling out this form on behalf of another entity please provide your information as well as the entity’s information.  Provide an explanation for any requested information not available.
Send a copy of the completed form with all associated documentation to the address below:
Ohio Department of Development
Urban Development Division

ATTN: Katie Courtright

77 S. High St., 26th Floor

Columbus, OH 43215

OR

Send an electronic copy of the completed form with all associated documentation to the e-mail address below:

kcourtright@odod.state.oh.us 

If you have any questions regarding this form please contact Katie Courtright at 614-728-6939 or via e-mail at kcourtright@odod.state.oh.us 

Form Checklist:

 FORMCHECKBOX 

Completed Site Eligibility Form

 FORMCHECKBOX 

Deeds from current owner back to last operational owner

 FORMCHECKBOX 

Pictures in electronic format, if available

 FORMCHECKBOX 

Assessment Reports in electronic format, if applicable

FAQ’s
Project Name
Former Commercial Names
Parcel Identification Numbers
Size of Property in Acres
Longitude and Latitude Coordinates
Owner/Operator Information
Operational History Information
· What name should I give to my project?  

The name should be relevant to you, the borrower; it can be the former operational name, the former owner’s name or the name of the future development.  

· What if I don’t know the former commercial name(s) associated with this property?

This information can often be found in the local library which houses a business directory ranging over several periods of time.  Note: The deeds for the property dating back to the time of operation are required regardless of whether the former business names are known.
· How do I find the PIN? Parcel Identification Numbers or PIN’s are found on the deed or auditor’s property card. It is a 10-13 digit number and is generally different than the deed number.

· How do I find the property acreage? This information can be found on the property deed within the legal description of the property; either at the very beginning or at the end of the description.  The property size can also be found on the auditor’s property card.

· How do I find the Longitude/Latitude: This information is necessary for both the Urban Development Division’s database as well as the US EPA information systems.  This information can be found in an assessment document for the property or by utilizing a GPS device (geographic positioning system) or a GIS system (geographic information system). If necessary, the Urban Development Division can provide this information on behalf of the applicant.

· Why is the owner/operator section important?  This section will help BUSTR (Bureau of Underground Storage Tank Regulations) determine applicant eligibility.  An applicant is ineligible if BUSTR determines that the applicant or an entity related to the applicant is liable for any or all of the site contamination.  If an applicant is ineligible for this reason, another entity must apply for the funds.  

Related BUSTR Fact Sheets can be found on their website at: https://www.com.state.oh.us/sfm/bustr/ including one entitled ‘So you want to buy a gas station’ https://www.com.state.oh.us/sfm/bustr/PDFs/bust_buy_gas_station.pdf. This information may be helpful while considering liability.
· What if I don’t know the operational history of the property or where can I find this information? The operational history of the property can be somewhat anecdotal in that if you are not certain of specific ranges in time or information you can provide what is the “verbal past” of a property.  This can be obtained through interviews with neighbors adjacent to the property or family members of former owners if they are not available to speak with directly or the local fire department.  Fire departments often have records of either information on when tanks were put in or taken out and some operational history.  The local library may also have information on the property, such as utilizing historical photos and records.
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